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MO DAU

Viéc day hoc truc tuyén cho hoc sinh (sau day viét tat la HS) khong phai 1a nhiém
vu méi dbi véi gido vién (sau ddy viét tdt la GV) vi nhiéu dia phuong di t chirc trién
khai trong hai nim qua dé ing phé véi nhirg anh hudng cua dich bénh Covid-19. Pén
nay, nhiém vu nay tiép tuc can duogc ting cudng hon nita (theo hudng chuyén tir ing
pho tinh thé sang cha dong theo ké hoach) khi chiing ta budc vao nam dau tién thyc
hién Chuong trinh gido duc phd théng 2018 dbi vai cap trung hoc co sé trong bdi canh
dich bénh tiép tuc c6 nhirng dién bién phtc tap. Cac dia phwong va cac nha truong da
c6 nhiing kinh nghiém duoc diic két trong hai nim qua, dic biét 1a da c6 day du nhiing
cin ct phap li dé xay dung va t6 chtrc day hoc mdt cach linh hoat nhdam muc tiéu kép:
khong chi thich tng véi dién bién méi ciia dich bénh Covid-19 ma con day nhanh qué
trinh chuyén ddi sé trong gido duc, tirng budc ning cao chat luong gido duc va dao tao.
Cu thé la:

— Piéu 32, Luat Giao duc s6 43/2019/QH14 quy dinh Chuong trinh gido duc phd
thong “dwoc té chivc thwe hi¢n linh hoat, phit hop véi diéu kién cu thé cia dia
phwong va co sé gido duc phé théng”.

— Nghi dinh s6 24/2021/ND-CP ngay 23 thang 3 nam 2021 quy dinh viéc quan 1y
trong co s& gido duc mam non va co sd gido duc phd thong da néu rd trach nhiém va
quyén han cua ngudi dimg dau co so gido duc tai Piéu 9 1a “T6 chikc thwe hién ké
hoach tuyén sinh, ké hoach gido duc ciia nha trwong, ké hoach quan Iy tai chinh, tdi
sdn, t6 chirc b¢ mdy va nhdn su ciia co sé gido duc, quan 1y, sit dung cdc nguon lwc xa
héi hod, dam bao ding muc dich, cong bang, céng khai, minh bach”; trach nhiém va
quyén han ctia GV tai Piéu 10 13 “Tham gia xdy dwng va thiee hién ké hoach tuyén sinh,
ké hoach gido duc ciia nha trwong, ké hoach quan Iy tai chinh, tai sdan, t6 chire bé mdy
va nhan sy cua co so gido duc theo chirc nang, nhiém vu dwoc phan cong.”.

— Piéu 19, Thong tu s6 32/2021/TT-BGDDT ngay 15/9/2020 ban hanh diéu 1&
truong trung hoc co sd, trung hoc phd thong va truong phd théng cé nhiéu cip da quy
dinh r3: “1. Cdc hoat dpng gido duc thuc hién theo ké hoach gido duc ciia nha truwong,
dwoc té chive trong va ngodi gio lén 16p, trong va ngoai khuén vién nha truwong,
nham thuc hién chwong trinh cac mon hoc, hoat dong gido duc trong Chwong trinh
gido duc ph(f thong do B¢ truwong By Gido duc va Dao tao ban hanh.
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2. Hoat dng gido duc thong qua mét sé hinh thivc chii yéu: hoc li thuyét, lam
bai tdp, thuc hanh, thi nghiém, thuc hién cdac dw an hoc tdp, tham quan, cim trai,
doc sach, sinh hoat tap thé, cdu lac by, hoat dong phuc vu cong déng. ?

— Cong van sd 5555/BGDPT-GDTrH ngay 08 thang 10 nam 2014 va Cong vin
s6 5512/BGDPT-GDTrH ngay 18 thang 12 nim 2020 d3 hwdng din cu thé cdc budc
16 chire mot hoat dong hoc va néu ro bai hoc can duoc thiét ké thanh cdc hoat dong
hoc, tao diéu kién thuan cho viéc t6 chic hoat dong dé cap trong tai liéu nay. Déng
thoi, can ctr vao Cong van s6 3699/BGDDT-GDTrH ngay 27 thang 8 nam 2021 vé viéc
hudng dan thyc hién nhiém vu nim hoc 2021 — 2022, GV sé& dugc huéng dan xay dung
ké hoach bai day truc tuyén theo hudng chu trong hoc 1y thuyét va lam bai tap khi két
ndi truc tiép va lya chon hinh thirc phu hop cho cac hoat dong van dung dé HS tu hoc
vandp san phém. Vi tinh than do, tai liéu nay dugc bién soan mot cach ngén gon nham
gitp GV c6 thé thiét ké va t6 chirc thuc hién ké hoach bai day mot cach phu hop voi
cac cong cu cong nghé dugc lya chon linh hoat tuy thudc diéu kién cua GV, HS va nha
truong.

I. Muc tiéu

— Nang cao ki ndng td chirc day hoc truc tuyén cho GV; diéu chinh viéc t6 chirc day
hoc truc tuyén theo hudng tang thoi lugng lam viée chu dong cua HS, gidm thoi luong
két ndi thoi gian thuc.

— Pinh hudng xay dung ké hoach bai day truc tuyén; huéng dan mot sd bude co ban vé
viéc td chirc day hoc truc tuyén ddi véi mdi bai hoc.

— Tang cuong nang luc tu lya chon va st dung mot ) cong cu/ nén tang cong nghé
thong tin trong day hoc truc tuyén.

I1. Poi twong

— Tai liéu duoc str dung dé tap hudn ting cudng nang luc day hoc truc tuyén cho GV
cap trung hoc co s& va trung hoc phd thong.
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PHAN 1: MOT SO VAN PE CHUNG (KEM THEO 1 VIDEO)

I. Céc ciin cir td chire trién khai

1. Thong tu sé 32/2018/TT-BGDDT-GDTrH ngay 26 thang 12 nim 2018 ban hanh
Chuong trinh gido duc phd thong.

2. Thong tu s6 09/2021/TT-BGDDT ngay 30 thang 03 nam 2021 quy dinh vé quan 1i
va td chtrc day hoc truc tuyén trong co s gidao duc pho thong va co sé gido duc thuong
xuyén.

3. Thong tu s6 22/2021/TT-BGDDT ngay 20 thang 7 nam 2021 quy dinh vé danh gia
hoc sinh trung hoc co s va trung hoc phd thong.

4. Cong van s6 5555/BGDPT-GDTrH ngay 08 thang 10 nim 2014 vé viéc huéng dan
sinh hoat chuyén mén vé doi méi phuong phap day hoc va kiém tra, danh gia; t6 chirc
va quan 1y cac hoat dong chuyén mon cua truong trung hoc/trung tdim gido duc thuong
xuyén qua mang.

5. Cong van sb 4612/BGDDT-GDTrH ngay 03 thang 10 nam 2017 vé viéc hudng dan
thyc hién chuong trinh gido duc phd thong hién hanh theo dinh hudng phat trién ning
luc va phém chat hoc sinh tir nam hoc 2017 — 2018.

6. Cong van sb6 3280/BGDDT-GDTrH ngay 27 thang 8 nam 2020 vé viéc huéng dan
thyc hién diéu chinh noi dung day hoc cap THCS, THPT.

7. Cong vin s6 2613/BGDPT-GDTrH ngay 23 thang 6 nam 2021 vé viéc trién khai
thuc hién chuong trinh gido duc trung hoc nam hoc 2021 — 2022.

8. Cong vin s6 3699/BGDPT-GDTrH ngay 27 thang 8 nam 2021 vé viéc hudng din
thuc hién nhi€ém vu nam hoc 2021 — 2022.

9. Cong vin sd 5512/BGDDT-GDTrH ngay 18 thang 12 nam 2020 vé viéc xdy dung
va td chuc thuc hién ké hoach gido duc cua nha truong.

10. Cong vin s6 4040/BGDDT-GDTrH ngay 16 thang 09 nam 2021 vé viéc hudng dan
thyc hién Chuong trinh GDPT cép THCS, THPT tng pho véi dich Covid-19 ndm hoc
2021-2022.

IL. Pinh hwéng xiy dung ké hoach giso duc
1. Xay dung ké hoach gido duc ctia nha truong theo huéng din diéu chinh ndi dung day

hoc cia B6o GDDT, trong d6 dam bao yéu cau thyuc hién céc ndi dung cdt 151,
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2. Xay dung cac phuong an day hoc truc tuyén va tryc tiép dé chuyén d6i linh hoat,
g pho kip thoi véi cac tinh hudng dién bién cia dich Covid-19 tai dja phuong.

3. Uu tién day hoc truc tuyén dbi v6i cac ndi dung mang tinh 1i thuyét, c6 thé huéng
dan HS khai thac st dung hiéu qua sach gido khoa dé hoc tap.

4. Sin sang phuong an dé tan dung t6i da khoang thoi gian HS c¢6 thé dén truong dé
day hoc truc tiép, nhat 1a d6i véi cac ndi dung thuc hanh, thi nghiém va két hop 6n tap,
ctiing c¢d nhitng ndi dung 1i thuyét da hoc truc tuyén.

5. Thyc hién hi¢u qua, chét lugng céac hinh thuc, phuong phap day hoc va kiém tra,
danh gia truc tiép va tryc tuyén.

I11. Pinh huwéng xay dung ké hoach bai day truc tuyén

1. Xdc dinh néi dung bai hoc khi day hoc trwe tuyén

Khi day hoc truc tuyén, GV can chi y xac dinh ding noi dung cdt 16i cua bai hoc,
dam bao tinh kha thi, ting thoi luong lam viéc chi dong cua HS, gidm thoi lugng két
ndi truc tuyén thoi gian thyc. Sau ddy 1a mot sé dinh hudng diéu chinh:

N\

Xac dinh cu thé nhitng yéu cau can dat d&i véi moi bai hoc khong thé thyc hién duoc
trén moi trudng mang.

\

Piéu chinh muc tiéu bai hoc theo huéng tinh gon tap trung vao cac ndi dung
cot 18i gdn v&i YCCD trong Chuong trinh gido duc phd thong.

|
Danh gia dé phan loai nhitng ndi dung ma HS cé thé thuc hién dwoc mot céch
tu chi (c6 thé chi mot phan) dé giao nhiém vu cho HS.

|

Lwa chon nhitng noi dung cé thé thay thé viéc gidng truc ti€p bang mot hoc liéu
dién tir (hinh anh/ am thanh/ video).

[

Lua chon phuong én va phuong tién dé kiém tra, dénh gia thudng xuyén; kip thoi diéu
chinh qua trinh day hoc, qua trinh hoc tap va bién phap phéi hop véi gia dinh.




2. Xay dung ké hoach bai day (gido dn) truc tuyén
Viéc xay dung ké hoach bai day (tryc tiép hay tryc tuyén) déu can luu ¥ nhitng diém
chinh sau day:

— Cian cir vao yéu cau can dat trong Chuong trinh GDPT 2018 (d6i véi 16p 6) va can
clr vao Mirc do can dat trong Chuong trinh GDPT 2006 (d6i véi 16p 7-12) dé xac
dinh muc tiéu bai hoc.

— Sau khi xac dinh dugc muc tiéu cua ting hoat dong trong tién trinh day hoc, ta can
gia cong thiét ké timg hoat dong.

— Trong qua trinh thiét ké tung hoat dong, ta can xem xét dé lua chon thiét bi day hoc
va hoc liéu phu hgp cho tung hoat dong twong ing.

Véi cung mot muc ti€u, co thé c¢6 nhiéu phuong an thiét ké hoat dong tuy thudc vao
diéu kién vé thiét bi day hoc, hoc liéu va d6i twong HS.

— Viéc van dung cac phuong phap, ki thuat day hoc tich cuc khac nhau ciing cho ta
cac phuong an khac nhau dé dap uing duoc muc tiéu cia timg hoat dong.

— Tuy nhién, moi phuong 4n déu c6 diém chung la bén budc to chire thyc hién mot
hoat dong hoc (theo Cong van ) 5555/BGDDT-GDTrH) va tai méi bwéc luén cé
sw twong tdc giita GV va HS.

#1: Chuyén giao
nhiém vu

« Trinh bay cu thé

#3: B4o cdo va #4: Két luan, nhan
thao luan dinh

« Liét ké hanh « Trinh bay cu thé « Phan tich két qua

ndi dung nhi¢m

dong cu thé ma

“y d6” lya chon

thuc hién nhi¢ém

vu. HS phai thuc HS/ nhém bao vu; doi chiéu voi
e Cach ma GV hién (doc/ nghe/ cao ) muc “San .
giao nhiém vu nhin/ lam). Xu li ket qua pham”; danh gia

cho HS (doc/

* Quan sat, du kién

thuc hién nhi€ém

cac muc do hoan

nghe/ nhin/ 1am) nhitng khé khin vu cua HS, dat ra thanh.
v6i thiét bi day ma HS co thé cac thao luan doi  Chot lai phan
hoc/ hoc li¢u cu gap phai kém hoi HS phai huy thao luan; 1am ro
the. theo bién phap dong cac thao tac van dé can gidi
ho tro; phat hién. tu duy & bac cao quyét va nhiém
hon. vu tiép theo.

Hinh 1: Bon buéc té chive thwe hi¢n hoat dpng



Video dudi day phan tich cu thé timg budc néu trén trong khi to chic thuc hién hoat
dong (tham khao thém goi y vé cach x4c dinh muc tiéu bai hoc va tién trinh day hoc
trong cac video 3, 4, 5 tai Phu luc 2).

Xem chi tiét video hwéng dan:

E E Youtube Link:

https://youtu.be/unyfiCTGxs8

Vi du vé thiét ké hoat dong:
E ; https://youtu.be/-50bjEve-u8

(Scan dé truy cdp)

3. T6 chikc day hoc truc tuyén

Tuy vao tung ndi dung bai hoc, GV cé thé linh hoat str dung ké hoach bai day theo
nhiéu cach khac nhau khi thyc hién. Tuy nhién, vi muc tiéu giam thoi luong két ndi
truc tuyén thoi gian thyc, dong thoi ting thoi lugng lam viée tu chi ciia HS.

Péi voi hinh thire truc tuyén, GV can luu ¥ thém rang su trong tic cia GV va HS
trong bdn budc td chire thue hién hoat dong (xem Hinh 1) can duoc xem xét rong hon
dé x4y dung va thuc hién ké hoach bai day truc tuyén phu hop. Cu thé 1a, thay vi chi
tuong tac truc tiép va theo tho1i gian thuc (xem Hinh 2), khi day hoc truc tuyén, GV va
HS c6 thé: (i) twong tac truc tiép thoi gian thuc qua phan mém; (ii) tuong tac gian tiép
qua hé thong day hoc truc tuyén (sau day viét tat la LMS — Learning Management
System) va qua hoc liéu ma GV lua chon hoac ty xay dung dé giao cho HS. Do do,
khoang thoi gian va thoi diém twong tac s& linh hoat hon (xem Hinh 3), thoi luong két nbi
tryc tiép thoi gian thuc qua phan mém sé giam di ma van dam bao dugc tién trinh day hoc

tong thé.
Chuyén Thuc . Két luan,
. N Bao cao, A
giao hién thao luan nhan
nhiém vu nhiém vu : dinh

Hinh 2: Méc thoi gian 4 buoc 16 chirc day hoc truc tiép



Chuyén giao nhiém vy

N’

Thuce hién nhiém
vu

Bdo cdo, thdo luan

~ ~

K&t luan, nhan dinh

Hinh 3: Méc thoi gian t6 chikc day hoc truc tuyén

Hinh 2 va Hinh 3 cho ta mot so sanh truc quan vé méi lién hé giita hai hinh thirc

t chtrc day hoc truc tiép va truc tuyén. Bang duéi ddy 1 nhitg goi ¥ cu thé dé GV t6

chirc thuc hién:

Hinh thirc

Goi y thue hién

Bwoc 1:

GV
chuyén
giao
nhiém vu

Bwoc 2:

HS thuc
hién
nhiém vu
hoc tap:
nghe
giang;
doc SGK;;
lam bai
tap; thuc
hanh

Day hoc true tiép: GV giang bai,
giao nhiém vy; HS nghe gidng,
doc SGK, thuc hién nhiém vu
trong gio hoc trén 16p (Vi du vé
thot lugng khodng 15-20 phut).

GV chuan bi, giang bai truc tiép;
giao nhiém vuy, gidm sat, hd tro HS
thue hién nhi€ém vuy; nhan xét,
danh gié (truc tiép voi HS) trong
qua trinh HS thyc hién nhi€ém vy

Day hoc true tuyén: HS duoc
giao tu thuc hién (nghe gidng qua
video bai giang; doc SGK, tra 161
cau hoi) trude khi két ndi vao 16p
hoc truc tuyén theo thoi gian thuc;
ndp két qua hoc tap theo yéu cau
cua GV (qua LMS hodc cong cu
thay thé).

Thoi gian can thiét dé thuc hién
nhiém vy phu hop vé1 ndi dung
bai hoc; HS dugc chu dong vé
thoi diém thye hién (Vi du: Xem
video bai giang, tra 1oi cau hoi can
khoang 15-20 phat nhung giao
cho HS chu dong chon thoi diém
thuc hién)

- GV chuén bi, ghi hinh bai giang
(hodc str dung video bai giang co
san hodc hudng dan HS xem video
bai giang trén truyén hinh), giao
nhiém vu cho HS béng hinh thirc
phu hop (qua LMS hodc cong cu
thay thé); nhan xét, danh gia két
qua HS thyc hién nhiém vu do HS
ndp cho GV (qua LMS hodc cong
cu thay thé)
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Bwoc 3:

HS bao
cao, thao
luan vé
két qua
hoc tap.

Bwoc 4:

GV nhan
xét, danh
gia,
"chot"
kién thirc,
ki nang

- Day hoc truec tiép: GV t6 chirc
thuc hién ngay trong khong gian
16p hoc (Str dung thoi gian con lai
cua bai hoc)

- GV tong hop két qua hoc tap (do
HS thuc hién ngay tai 16p trude
do); td chitc cho HS bao cdo, thao
luan; nhan xét, danh gia, "chot"
kién thtrc, ki nang; huéng dan HS
van dung, giao nhiém vy hoc tap
cho bai hoc tiép theo

- Day hoc truc tuyén: GV t6
chtrc 16p hoc két ndi truc tiép dé
thuc hién trong khong gian "16p
hoc 40" (Thoti gian thyc hién
tuong duong voi thoi gian sur
dung khi day hoc truc tiép)

- GV tong hop két qua hoc tap (do
HS gtri qua LMS hodc cong cu
thay thé trudc do); to chirc cho HS
bao cao, thao luan; nhan xét, danh
gia, "chét" kién thuec, ki nang;
huéng dan HS van dung, giao
nhiém vy hoc tip cho bai hoc tiép
theo

Vi du: Vi nhitng phén tich trén day, GV c6 thé t6 chtc day hoc truc tuyén cho

moi bai hoc theo 3 giai doan nhu sau:

— Giai doan 1 (Trudc khi két nédi truc tiép): Giao nhiém vu trén LMS hoic cong cu

thay thé

= GV chuén bi cau hoi/ yéu cau dé giao nhiém vu cho HS tu doc SGK (chi dan cu

thé khai thac noi dung, ngit liéu, hinh anh nao trong SGK) hoic video bai giang

(do GV tu thyuc hién hoac video c6 san) dé tra 161 cau héi/ thuc hién yéu cau cua

GV.

= HS nodp két qua (san pham hoc tap) thuc hién cho GV qua mang (LMS hoic cong
cu thay thé).
= GV tong hop két qua ctia HS dé chuan bi cho hoat dong thao luan khi chuyén

sang giai doan két ndi tryc tiép.

— Giai doan 2 (Két néi truc tiép): Bao cdo, thao luin vé két qua thyc hién nhiém

vu & giai doan 1 va hinh thanh kién thire, Ki ning

= GV va HS két ndi qua phan mém t6 chirc day hoc truc tuyén truc tiép (nhu

Zoom, Google Meet, Microsoft Teams, ...).
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= GV t6 chtrc cho HS béo céo, thao luan. GV chon mot sd HS co két qua ¢ Giai
doan 1 can dua ra dé thao luan. GV két luan va chét lai cac két qua tdt/ chua tot/
chua hoan thién. Tir 6, GV t6 chirc hoat dong tiép ndi, gitip HS nam chac kién
thire/ ki nang cot 161 can day trong bai.

— Giai doan 3 (Sau khi két noi truc tiép): Van dung

= K&t thiic Giai doan 2, GV giao cho HS hé théng cau hoi/ bai tap dé luyén tap; HS
tir chu thue hién va ndp bai 1am qua LMS (hodc cac cong cu thay thé) ma nha
truong c6 thé tiép can.

= GV cham/ danh gia bai 1am cho HS; tong hop lai nhitng diém can luu y tir két
qua thyc hién nhiém vu ctia HS va xay dung tu liéu huéng dan/ chira bai tap
(video hodc tai liéu thay thé phu hop).

Luwu y vé sw dung so do:

= Pdi véi bai hoc trang bi kién thirc méi thi: O Giai doan 1, GV giao cho HS doc
SGK hodc xem video bai giang; ¢ Giai doan 2, GV td chirc cho HS hoat dong
hinh thanh kién thirc méi va luyén tap; & Giai doan 3, HS tu chu thuc hién hoat
dong van dung.

= Ddi véi bai hoe on/luyén téap thi: O Giai doan 1, GV giao cho HS mot hé théng
cau hoi/ bai tap dé thuc hién trudce; & Giai doan 2, GV chita bai tap cho HS; ¢
Giai doan 3, GV giao thém mot s6 bai tap luyén tap hoac/va van dung khac.

» Giai doan 3 la giai doan do HS dugc giao ty lam viéc ¢ nha (twong ing véi hoat
dong van dung & nha). Thoi lugng cia ké hoach bai day dugc tinh cho Giai doan
1 va Giai doan 2.

Khi xdy dung ké hoach bai day triee tuyén dé to chice theo 3 giai doan nhw trén,
néu cé sw chudn bi tot cho Giai doan 1 va Giai doan 3 thi sy hiéu qua cua Giai doan
2 néi riéng va ciia tién trinh day hoc néi chung sé dwoc duy tri trong khi thoi lwong
két noi trwe tiép sé giam. Piéu dé sé mang lai nhiéu lpi ich vé sirc khoé cho HS, GV
va vé ldu dai sé tac dong tich cuc dén chit luong day hoc noi chung.

Ngoai ra, can bd quan 1i va GV ¢6 thé tham khao thém vé quan 1i va to chie day
hoc truc tuyén trong co sd gido duc phd thong trong Thong tu s6 09/2021/TT-BGDDT
ngay 30 thang 03 ndm 2021 cua B Gido duc va Pao tao.
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PHAN 2: THU’C HIEN DAY HOC TRU’C TUYEN

I. Buée 1: Chuén bi day hoc truc tuyén

1. Bién soan ké hoach bai day va xdy dung tw ligu day hoc

So véi viée day hoc trén 16p, viéc bién soan ké hoach bai day khi thuc hién day
hoc truc tuyén do1 héi mot cach tiép can méi dé dat hiéu qua:

Tang cudng ddi méi vé phuong phap day hoc, bién soan tién trinh day hoc

phu hop

« Chang han, ting cuong chi dan dé hoc sinh sir dung ¢ hiéu qua SGK va
moi truong xung quanh HS tai gia dinh (xem muc I1I)

Suu tam hodc x4y dung tu liéu day hoc phu hop véi bai hoc

« Chang han, chuyén thé mot sé kién thic cbt 16i ctia bai hoc thanh
PowerPoint; dung dién thoai hodc phin mém quay man hinh may tinh dé
ghi hinh truéc mot sé ndi dung can giang (tham khao cong cu tai Phu luc
1); ghi cha lai nhitng chi dan can thiét cho HS.

C6 phuong an danh gia trong qua trinh va sau moi bai hoc

* Muc dich: (1) danh gia thai d6 hoc tap cua HS c6 nghiém tic hay khong
(n6i dung hoi nam trong video bai giang, SGK va tai liéu ma GV da giao
nhiém vu); (2) kiém tra mtc d6 hiéu bai cua HS; (3) tich luy diém sé dé
danh gia qua trinh.

* Vi dy, d6i véi mdi budi hoc, bién soan mdt sb cau hoi trac nghi¢m dé kiém
tra kién thirc lién quan; st dung cac phin mém online dé soan ndi dung
kiém tra, danh gia va giri yéu cau cho HS.

Giao cho HS mdt s6 bai tap tu luan dé luyén tap, van dung va cung cb kién

thirc sau moi bai hoc

« Chang han, huéng dan hoc sinh lam bai vao vo, chup két qua bai lam va
ndp bai (qua LMS, Zalo, Email hodc nhiing cong cu thay thé khac ma nha
truong dang sir dung).
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2. Lwa chon nén ting dé té chive day hoc

Lua chon cong cu phu hop cho tirng dinh dang tu li¢u day hoc

« GV ¢6 thé st dung cac nén tang day hoc truc tuyén khac nhau dya theo diéu
kién va y dd day hoc cta minh (Video: Youtube, Google Drive,...; Tréc
nghiém: Google Forms, Kahoot,...; ...).

« Cong cu phai don gian d6i véi HS, nhung van hd trg GV kiém soat duge qua
trinh hoc téap.

Khuyén khich sir dung cic nén tang cho phép két nbi/hd tro nhiéu loai tu liéu

day hoc s6 hoa

* Han ché viéc dit cac tu lidu day hoc mot cach rdi rac, dan dén kho t6 chirc
day hoc hodc td churc khong hiéu qua.

« Gitp thé hién dugc tién trinh day hoc theo y dd su pham ctia GV va dé HS
c6 thé dé dang tiép can, dap tmg duoc so d6 day hoc truc tuyén 3 giai doan
da trinh bay ¢ muc III.

Lua chon cong cu/mang xa hdi dé to chitc nhom thao luan va giao tiép voi phu

huynh, véi HS

* Bam bao cho viéc lién lac thong sudt, chuan bi cho viéc td chirc tién trinh
day hoc qua mang.

« Vi du: 1ap nhém Zalo cho timg 16p; théng nhit v6i phy huynh vé khung gid
nhat dinh dé hoc sinh duoc st dung thiét bi va phdi hop giam sat HS.

II. Buéc 2: T6 chirc tién trinh day hoc true tuyén

1. Truwée khi két noi truc tiép

GV giao nhi¢ém vu cho HS trén LMS hoac giri duong link bai hoc cho HS thong
qua cong cu mang xa hoi (Zalo, Facebook, ...) dé HS c6 thé thuc hién trudc.

2. Két néi truc tiép

GV va HS két ndi qua nén tang truyén tai hinh anh thoi gian thuc (Microsoft
Teams, Zoom, Google Meet, ...) dé bét dau thue hién tién trinh day hoc.

V& co ban, viéc to chirc thue hién giai doan nay co thé tién hanh nhu da goiy o
trén. Tuy nhién, tuy vao nodi dung bai hoc va thoi lugng, GV c6 thé linh hoat diéu chinh
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cho phu hop véi thuc té. Chéng han, sau khi bdo cdo, théao luan vé két qua thuc hién
nhiém vy di giao, GV c¢6 thé danh mét khoang thoi gian (khong qua dai) cua dau budi
hoc dé giang bai, nhan manh ndi dung ot 15i, hudng dan HS xem video va su dung
SGK, ... dé thyc hién nhiém vu tiép theo.

Sau khi dugc hudng dan va nhan nhiém vu, HS tu cha thuc hién véi tu liu da
dugc cung cap. GV “quan sat”, hd trg:

— nhan cudc goi qua Zalo cua HS dé tro gitip (d6i véi HS cha dong);

- goi kiém tra x4c suét viéc thuc hién hoat dong tu chu cia HS (thuong 1a nhitng
HS chua thuc sy tich cuc, hoac xoay vong kiém tra, o)

— xem thong tin phan hdi két qua hoc tap ciia HS qua bai trac nghiém nhanh kién
thuc (néu co).

Qua d6, GV nam duoc thong tin, tong hop lai nhitng diém mau chét can thao luan
va két luan cho HS & cudi gio hoc.

Tiép tuc dung nén tang truyén tai hinh anh thoi gian thyc (Microsoft Teams, Zoom,
Google Meet) dé két ndi lai 16p hoc. T6 chirc hoat dong: Béo cao va thao luan; danh
gia va chét kién thic; giao nhi¢ém vu vé nha.

Thuyc hién tién trinh day hoc qua mang doi héi GV can c¢6 su trau doi vé ki nang
CNTT, nhit 13 & giai doan dau ap dung. Két qua hoc tap cua HS phu thude rat nhiéu
vao cach thirc t chirc tién trinh day hoc. Ma tién trinh d6 ¢c6 méi quan hé véi ki ning
st dung CNTT cua tung GV.

II1. Buée 3: Kiém tra, danh gia, on tap truc tuyén

1. Lyva chon cong cu

Sau mdi bai hoc hodc mot nhom bai hoe, GV ¢6 thé td chire kiém tra, 6n luyén qua
mang thong qua cdc phan mém hodc cong cu truc tuyén nhu Google Forms, Kahoot,
Microsoft Forms,... Trong d6 c6 nhimg cong cu thich hop dé to chtrc kiém tra, danh
gid; co cong cu lai thich hop dé t6 chirc cho HS 1am tric nghiém trén nén tang tro choi.
Nhu vay, viéc lya chon cong cu nao tuy thudc vao muc dich st dung cua GV cling nhu
diéu kién thyc té cta HS.
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B g

Google Forms Kahoot! Microsoft Forms

D¢ chi tiét hon vé cac cong cu nay, moi cac thay c6 tham khdo muc Lua chon va st

dung cdng cu hd tro danh gia thuong xuyén.

2. To chuec kiém tra, on luyén qua mang

Mic du c6 thé duoc td chire trén nhiéu cong cu khac nhau, nhung nhin chung
qua trinh kiém tra, 6n luyén qua mang déu trai qua quy trinh sau:

Nhap Giao
ndi dung ndi dung Panh gia va

Thu thap
két qua
kiém tra,
on luyén

kiém tra kiém tra tra bai cho
vao cho hoc sinh
hé théng hoc sinh

Hinh 4: Quy trinh t6 chikc kiém tra trwc tuyén
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PHU LUC 1: MOT SO Ki NANG SO’ DUNG CNTT
TRONG DAY HOC TRU’C TUYEN (KEM THEO 12 VIDEO)

I. Lwa chon va sir dung phan mém dé chuan bi dir liéu day hoc.

1. Thiét ké bai trinh chiéu PowerPoint

3. Thiét 1ap Animation

1. Lva chon mét 2. Thém ndi dung va
cho moi slide va
Transition giira cac slide

mau Template cho chinh stra hinh thirc
bai trinh chiéu cho mai slide

1.1. Luwa chon mot template cho bai trinh chiéu

Viéc lva chon 1 template cho bai trinh chiéu ngay tu khi bt dau thiét ké PowerPoint
gitp cac thay ¢ khong mat qua nhiéu thoi gian trong viéc thiét ké timg Slide, ciing nhur
dam bao toan bo bai trinh chiéu c6 mét hinh thirc déng b0 gitra cac Slide. Hai cach lya
chon template cho bai trinh chiéu:

e Nhéan chon tab Design > Theme va lya chon mau c6 san.

e Tim kiém va khai thic cac ngudn template c6 sin cia PowerPoint, Google Slides
hodc tir mot s6 website chia sé mién phi (xem chi tiét tai muc VL.3.Template bai

trinh chiéu PowerPoint.)

1.2. Thém ngi dung va chinh sira hinh thirc cho tirng slide

Lwa chon ndi dung trinh bay trén madi trang slide mot cach ngan gon, xuc tich.

Céc nodi dung nén dugc phan cap thong tin thanh cac y, rd chinh, phu dé HS dé dang
ti€p nhan théng tin.

|

Khuyén khich céch trinh bay néi dung dudi dang infographic hodc dwdi dang cac

mau SmartArt cé san trong PowerPoint
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1. 3. Thiét 1ap Animation cho mdi slide va Transition giira cac slide

Céc hiéu tng chuyén dong cuia ddi twong (Animation) va hiéu tng chuyén canh giita
céc slide (Transition) gitip bai trinh chiéu cia cac thay co trd 1én sinh dong va hip dan
hon, thu hat sy chil ¥ ciia HS vao cac ndi dung ma GV mudén nhan manh. Tuy nhién
cling khong nén lam dung Animation va Transition khién cho bai trinh chiéu tr& 1én
hdn loan va khién HS phén tam khoi noi dung cta bai hoc.

2. Quay video bdi giing bang phan mém Zoom

D¢ ghi hinh cac bai gidng sao cho vura thé hién ndi1 dung trinh chi€u, vira hién thi hinh
anh cua GV, céc thay c0 can:

— Ghi hinh phan trinh chiéu: tinh nang Ghi hinh cudc hop (Record) ciia Zoom.
— Ghi hinh GV: webcam cua laptop/ may vi tinh.
Tém tit cac buéce thwe hién:

Bwéc 1: Bat dau mot cudc hop trong Zoom, bat Start Video dé chia sé hinh anh tir
webcam cla ban.

Budrc 2: SIr dung tinh ndng Share Screen dé chia sé hinh anh tu file trinh chiéu.

Buérc 3: Diéu chinh vj tri va kich thwdc phan hinh dnh cla ban va bat dau ghi hinh
bang tinh nang Record.

Budrc 4: K&t thic cudc hop dé nglrng ghi hinh. Video sé dugc convert va lwu lai trén
may tinh cta ban.

INRIENINI

Xem chi tiét video hwéng dén:

u| e[ ,
- L Youtube Link:
https://youtu.be/ZlriML7m3b0
. » |
(Scan dé truy cdp)
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II. Lya chon va sir dung nén tang twong tac va luu trir ndi dung day hoc, két qua
thuc hién nhiém vu cia HS

1. Huéng din sir dung irng dung Zoom
Dé str dung Zoom, GV can cai dat/dang nhap rng dung trén may tinh/dién thoai.

Tom tat mgt so chirc ndng cia vrng dung Zoom:

Chirc ning tao I&'p hoc/cudc hop

Buwdc 1: Chon Home chon New
meeting.

Bude 2: Cac thao tac chinh:
(1) Hién thi thong tin cudc hop
(2) Hién thi ché d6 phong to man hinh
(3) Mute: Bat/T4t mic cta thay co

(4) Stop Video: Bat/Tit hinh anh
camera cia thay co

(5) Invite: Moi thém ngudi khac tham gia cudc hop bang thu dién tir (email) hodc
bang danh sach lién hé da luu.

(6) Manage Participants: Hién thi s lugng va danh séch tat ca cac thanh vién tham gia.

Luu y: Néu 1a chu cudc hop (Meeting Host) chung ta c6 thé bat/ tit Am thanh hay
man hinh thanh vién tham gia cudc hop. Chiing ta cling c6 thé cho thanh vién d6
roi di, d6i tén, nhin tin hodc dua thanh vién do 1én 1a chu cude hop.

(7) Share Screen: Chia s¢ man hinh cta c4 nhan. Dé két thuc chirc ning chia sé
man hinh chon “Stop Sharing”.

(8) Chat: Trao d6i thong tin (chat) vi mot/ tit ca thanh vién dang tham gia cudc hop.
(9) Record: Ghi lai cude hop.
(10) Reactions: La cac biéu tuong cam xuc v tay hodc thich.

(11) End Meeting: Két thac cudc hop.

Chirc nang tham gia cudc hop

Buéc 1: Chon Home > Chon Join dé tham gia cudc hop.
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Budce 2: Hop thoai “Join Meeting” s¢ hién thi 1én, dién ID cudc hop hodc tén lién
két cd nhan dugc chia sé cho thay co.

Buwéc 3: Chon “Join” dé tham gia cudc hop.

Chirc nang lén lich cudc hop

Buwdc 1: Chon Home > chon Schedule.

Buwéc 2: Hop thoai Schedule meeting hién thi, hoan thanh cac muyc sau day:
Topic (Chua dé): Nhip mot chu dé hodc tén cho cudc hop cua thﬁy cO.
Start (Bat diu): Chon thdi gian cho cudc hop cua thay co.

Duration (Thoi lwgng): Chon thoi lugng gan ding cua cudc hop. Piéu nay chi
danh cho muc dich 1ap ké hoach. Cudc hop s€ khong két thiic sau khoang thoi gian
nay.

Time Zone (Mui gio): Theo mac dinh, Zoom s€ sit dung mui gio trén may tinh
cua thay c¢6. Nhap vao menu tha xuong dé chon mui gio khac.

Recurring meeting (Cudc hop dinh ky): Chon néu thdy c6 mubén mot cudc hop
dinh ky (ID cudc hop s€ gilt nguyén cho moi phién).

Participants (Nguwdoi tham gia): Chon bat/tit néu th'?ly ¢6 mudn bat hodc tit video
cua nguoi tham gia khi tham gia cudc hop. Ngay ca khi thay c6 tat, nhiing nguoi
tham gia s€ co tuy chon dé bat dau video cua ho.

Am thanh (audio): Cho phép ngudi dung chi goi qua dién thoai, chi goi qua may
tinh hoac ca hai.

Lich: Chon moét dich vu lich dé thém cudc hop va gtri 161 moi dén nhitng nguoi
tham gia.

Advanced options (Tity chon ning cao): Nhap vao mili tén dé xem cac tity chon cudc
hop bo sung.

Bude 3: Chon Schedule dé hoan tat tao lich.

Chirc nang tao kénh

Budc 1: Chon “New chat or channel” > chon “Create a channel”

Buwdce 2: Hop thoai Create a channel hién thi, dat tén duéi muc “Channel Name”
va moi thanh vién vao tham gia dudi muc “Invite members”.

Buwdce 3: Chon cai dat riéng tu cho kénh.
e Riéng tu: chi nhitng tai khoan duwgc mo1 maéi tham gia vao kénh duogc.

e Cong cong: Bat ky ai trong td chirc ciing ¢6 thé tham gia.
g cong y g g g
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Bude 4: Chon “Create Channel” dé hoan tt.

Lam viéc v@i file ghi

Chon Meeting — chon Recorded — chon tén file ghi:

Upcoming Recorded

i W i Grant Maclaren's Zoom Meeting

. . Mon, M 19 12:33 P
Grant Maclaren's Zoom Meeting S P AL

Mon, Mar 25, 2019 12:36 PM CAUsers\K\Documents\Zoom\2019-03-25 12.33.58 Grant Mac...

Grant MaclLaren’s Zoom Meeting m & Play & Play Audio X Delete

Mon, Mar 25, 2019 12:33 PM

Open: M¢ thu muc chira cac tap tin da ghi lai.

Play: Phat video file ghi bang trinh phat phuwong tién mic dinh caa may tinh.

Play Audio: Phat am thanh cudc hop da ghi bang trinh phat phuong tién mic dinh
cuia may tinh.

Delete: X06a file ghi am.

Xem chi tiét video hwéng dén:

Youtube Link:
https://youtu.be/TngpzLFlbco

(Scan dé truy cdp)

2. Huéng din sit dung Google Meet trong day hoc online
Buwéc 1: Ping nhap vao hé thong thong qua duong link: https:/meet.google.com/

Hoic thiy c6 ding nhap vao Gmail thong thudng, sau d6 chon Google Meet

,
Cc G ks Geogle hose nhdp mée UR. * &
8 G O
Google 8 ™
G % ] B By .L
(]
G o o +
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Buwéc 2: Nhan chon Tham gia hoic bét dau 1 cudc hop (Join or start a meeting)

4+  Tham gia hodc bat ddu mét cuéc hop

Khong c6 cudc hop nao dugc 1én lich hdm nay

Néu trén lich c6 nhing lich hoc/ hop da dugc 1én lich trude thi thiy c6 s& nhin thy
danh sach 16p hoc/ hop & ngay bén dudi nit Tham gia...

Buwéc 3: Pt tén cho budi hoc/hop va chon Tiép tuc (Continue)

Tham gia hoac bat dau mét cudc hop X

Nhap ma cudc hop hoac biét hiéu. D& bat dau cudc hop cua riéng
ban, hdy nhap mét biét hiéu hodc de tréng.

Dat tén 16p hoc hodc ma tham gia tai day|

Khong duoc st dung ky tu do & day

Luwu y: Khong dit tén 16p bang tiéng Viét co dau.

forteacher
Khéng cé ai khic & ddy

May anh dang tat [ Hién thi

Tay chon khic

& Tham gia va diang didn thoai &8 nghe 4m thanh

Buéc 4: Chon More Option va Cai dit dé cau hinh Camera va Micro néu can
thiét (thwong khong can diéu chinh vi hé thong tw nhdn biét). Sau khi thiét 1ap
song chon Tham gia ngay
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forteacher

Khéng c6 ai khac & day

May anh dang tat Hién thi

Ed Batphude

Tuy chon khac
'3 Tham gia va ding dién thoai dé nghe am thanh

[0 Béocdosucs

®@ Trogiip

Buéc 5: Moi cac thanh vién tham gia hop bang cach chép va chuyén (email) cho ho
lién két (URL) cua cudc hop/ 16p hoc

Néu HS hoic cac thanh vién déu dung chung 1 loai email ctia cong ty hodc nha truong
va duoc phan nhom thi thay c¢6 c6 thé sir dung email nhém dé moi nhanh cac thanh vién
vao nhém. Vi du moi tat ca HS [6p 64 vao [6p va nhom HS nay da duoc tao trén hé
thong Email thi thay c¢é chi can moi tai khodn email nhém dé vao 16p thi tdt ca HS sé
vao lop.

https://meet.google.com/gdj-cykr-dwf#rcc60
SG dién thoai: (US) +1 650-466-0932 M3 PIN: 746 955 172 #rcc60#

IO  sac chép théng tin tham gia

2+ Thém ngusi

Hoic chon Thém nguoi dé moi, voi cach moi nay ching ta c6 thé thém timg ngudi
hodc Copy va Paste danh sach email ctia nhiéu nguoi (#6i da mét lan chép/ dén la 30 email).

Budc 6: Trinh bay trong 16p hoc, chon Trinh bay ngay bay gio, chon Toan by man
hinh hoic Mét cira s6 va md file dé trinh chiéu

Hién thi

3 Toan b man hinh ctia ban

E Mét clra s6

) &=

Trinh bay ngay bay gid

Toan bd man hinh ciia ban: Véi lya chon nay thi HS ¢6 thé quan sat duoc tit ca nhiing
gi dang dién ra trén man hinh cua thay cé.
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Mot cira s6: HS chi co thé quan sat duoc nhimng gi dang dién ra trén cira s6 ma thiy co
lwra chon

Budée 7: Ghi hinh cudc hop chon niit Tuy chon va chon Ghi lai cudc hop dé ghi (file
video sé duwoc lwu trén Google Drive , Khi mubn két thiic ghi hinh chon Tay chon va
chon Dirng ghi.

Xem chi tiét video hwéng dén:

Youtube Link:
https://youtu.be/nxwUw4uD _t8

(Scan dé truy cdp)

3. Huwdng dén siv dung Google Classroom

Véi Google Classroom cac GV c¢6 thé:

Quan li hoc tap mién phi

San pham chuyén cho day hoc truc tuyén; hoan toan mién phi, téc do cao va dit
biét an toan, bdo méat.

Lam viéc moi luc moi noi trén moi thiét bj

GV va HS c6 thé dang nhap tir bat ky may tinh hodc thiét bi di déng nao dé truy
cap cac bai tap, tai liéu khod hoc va déng gép phan hoi.

Tiét kiém va linh déng vé thoi gian
GV hoan toan cd thé quan li thoi gian giao, ndp bai cha HS, dua ra |&i nhan xét
truc tiép.

Dé str dung Classroom, GV can:

— Dang ki hodc dang st dung tai khoan Google.

— May tinh c4 nhan c6 két ndi internet. Ngoai ra, GV c6 thé tai ing dung tir Google
Play Store hoic App Store vé dién thoai hodc mdy tinh bang.

Huéng dan str dung Google Classroom dé day hoc truc tuyén
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0 Tao I&p hoc trén irng dung/trang web Classroom

Bude 1: Truy cap Classroom.google.com
Buére 2: Piang nhap vao Classroom, sau do click chudt vao nat
Bwéc 3: Chon nat Tao 16p hoc va dién cac thong tin can thiét.

Budrc 4: Click chudt vao nat Tao.

° Chinh sira va sao chép thong tin |6'p hoc

Buwde 1: Trén thé 16p hoc, click chudt vao nit
Bwéc 2: Thyc hién thay d6i thong tin can thiét.

Buwée 3: Click vao nat Luu dé hoan tat.

&) Pédanhgia [™ Lich Chinh sira 1dp hoc

Tén Iép hoc (bat bulc)

Lép 64

sin

V3t sdng - Da dang thé gidi séng
Sao chép dudng lién két moi —

SurIén [én va sinh sén cla t& bao
Chinh stra

Phing
Sao chép Phong 1

Luu tri

° Pang tai liéu lIén 16p hoc

Sau khi vao khong gian Google Classroom, ta thyc hién:

Budre 1: Chon mot 16p hoc cu thé sau d6 click chon thanh Bai tap trén 16p.

Buwde 2: Nhan vao nat

= = Bai tip trén kp —_— @ x Tailiéu
0— o— M) Tieudd
B eaip | i L )
E) Baitspkiém tra Mo ta
@ caunei .
e ) Thém + Tao
[ Tailiéu
=
B e
@
Q@
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a M¢&i hoc vién tham gia 16')p hoc

Sau khi vao khong gian Google Classroom, ta thyc hién mot trong cac cach sau:
Cich 1: Moi hoc vién bang cach thém Gmail.
Buwdc 1: Trén thanh cong cy, chon tab Moi nguoii .

Buée 2: Click &% chon

Giao vién 2
Mai hoc vién
' Dudng lién két mai
nttps://classroom.google.com/c/Mzg2NTQSMTQwNDkx cjc=tof. |0
Sinh vién 2
Nhép tén hoac email
"Vl

p |

=

M hoe vién tham gia lép hoe

Cach 2: Moi hoc vién bang cach giri Mi 16p hoc
Bude 1: Chon 16p hoc.

Budc 2: Sao chép ma 16p hoc gui cho hoc vién.

2 oS . Ldp 6A
&) o9& a@ann gia D Lich e

Ma s totaed?

e Khuyén khich hoc vién trao déi va twong tac

Buéc 1: Trong 16p hoc cu thé, chon thanh Béng tin.

Budce 2: Nhap thong tin mubn dang tai vao 6 ndi dung, chon thém tép dinh kem,
duodng dan, video tir Youtobe.

Budc 3: Click vao nut Pang (hoac Lén lich hodac Luwu ban nhap).
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Sép dénhan Danh cho

Lap 6A
Vat séng - Da dang thé gidi sdng

M3 16p tofagad {3

n
w
~
S
iii
A

Cap quyén cho HS dang bai va phan héi

Bude 1: Bang nhip vao Classroom. Chon biéu tuong cai dat.

Budc 2: Trong muc Chung, chon Bang tin sau d6 chon cach twong tdic ma HS c6
thé thuc hién.

Chung

Ma mai

Quan |y m3 moi . L Dabat
Ché 85 cai dit ap dung cho cd m3 I6p hoe va duing lién két mai

Dudng lién két moi https://classroom.google.com/c/Mzg2NTQSMTQwNDkx cjc=tofagqd (O

Ma lop

Ché d6 xem lp hoc

Bang tin

Bai tap trén I6p trén bang tin

tofqgad

Hiénmalgphoc [3

Sinh vién c6 thé dang va nhan xét

Sinh vién chi ¢6 thé nhan xét

Chi gio vién méi c6 thé dang hodc nhan xé

Hién thi cac muc da xéa
Chi giéo vién i ¢6 the xem céc muc d bi xde.

4. Huéng din siv dung Microsoft Teams

Microsoft Teams la rng dung thudc hé sinh thai Microft 365 danh cho lam viéc

nhom va day hoc truc tuyén, v6i nhiéu tinh nang nhu chat, video call, hop truc tuyén,

chia sé tai nguyén,... gillp moi nguoi trong nhém cong tac voi nhau dé dang hon trén

cung mot nén tang. Teams c6 nhi€u vu diém:

Mién phi danh cho GV va HS tai cdc nha truong va cic co s¢ dao tao.
Hop truc tuyén, goi di¢n va chat & moi noi moi luc
Tb che, quan li 16p hoc mdt cach hiéu qua

Lén lich va theo doi thoi gian hoc tap cho 16p hoc
Dt liéu dugce tap hgp va quan 1i khoa hoc,
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e HO tro tich hop véi hang trim ung dung khac: OneNote, Microsoft To Do,
Quizlet, Kahoot, Miro,,...
e Kha nang bao mat dir li¢u cao.

G Tao tai khodn Microsoft Teams
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Budc 1: Bang nhip vao tai khoan Microsoft cd nhan

- Nhéan Get the Windows app dé tai phan mém xubng may tinh.

- Nhan Use the web app instead dé st dung phién ban Microsoft Teams online.
Buére 2: Nhap tai khoan Microsoft > Sign in dé tiép tuc.

Bude 3: Nhan Sign Up For Teams dé tién hanh thiét 1ap cho nhém lam viéc. MGt
trang web maoi hién thi dé ban lya chon. Tai day néu nguoi dung da c6 nhom lam
viéc thi nhin Sign in, chwa ¢6 nhém thi tién hanh thanh 1ap nhém, nhan Sign Up
For Free.

Dién dia chi email c4 nhan r61 nhan Next dé tiép tuc.

Buéc 4: Nhap ddy di thong tin tén ban va tén cong ty, sau d6 nhan Set Up
Teams dé tao nhom lam viéc moi.

- Két qua ching ta d3 tao nhom 1am viéc trén Microsoft Teams thanh cong. Mdi
mot nhom lam viéc s€ c6 link nhém. Nguoi dung giri link nhom nay téi cac thanh
vién khac.
- Khi ¢6 nguoi mudn tham gia vao nhom lam viéc thi ban s€ nhan dugc email, nhéan
Accept dé dong y.
Budce 5: Cac tinh ndng:
- Activity: Hién thi moi thong bao lién quan t41 ban.
- Chat: Nhin tin véi nhitng thanh vién khac.
- Teams: Lam viéc nhom.
- Call: Goi1 dién cho cac thanh vién.
- Files: Files tai 1én va chia sé vd1 moi thanh vién.
Budce 6: Trong muc Teams s€ cO cac biéu tuong hd tro lién lac nhom, trong do
c6 biéu twong Meet now dé t6 chiic cudc hop truc tuyén dang video.



Buwéc 7: Muc Call dé quan 1y cac cudc goi thoai ti bat ky thanh vién nao.

Q Céach chia sé man hinh trén Microsoft Teams

Bude 1: Nhan vao biéu twgng share dé lua chon chia sé man hinh.

Buée 2: Luc nay hién thi rat nhiéu man hinh khac nhau va duoc Microsoft Teams
chia thanh tirng nhém cu thé. Ban chon 1 man hinh dé chia sé t6i cac HS.

Budc 3: Lic nay man hinh ma ban chon chia sé da duoc chuyén sang thiét bi cua HS.
Budée 4: Man hinh goi video dugc chuyén xudng phia dudi dé chung ta van co thé nhin
thé'ly duoc HS ctia minh. Cac thﬁy ¢0 thuc hién moi thao tac trén man hinh thi cac em
HS déu nhin thay dugc. Dé dirng chia sé nhin biéu twong share déu x.

Budre 5: Trong truong hop ban mudn mé true tiép slide PowerPoint trén Microsoft
Teams dé chia sé thi nhan Browse 10i chon Upload from my computer.

Néu chia sé slide kiéu nay thi HS tham gia c6 thé ty ¥ di chuyén slide ma thay ¢
khong biét. Dé han ché viéc HS diéu chinh trinh chiéu slide, ban nhin vao biéu
twong mat tai Stop presenting.

6 Cach ghi lai cudc hop trén Microsoft Teams

Budre 1: Bit dau hodc tham gia cudc hop.

Buéce 2: Di dén cac diéu khién cudc hop, roi chon Xem thém hanh dong °** bat
dau ghi.

Bude 3: Ngung ghi cudc hop
Ngirng ghi: Nging ban ghi va ban ghi truc tiép.

Ngirng ban ghi: Chi ding ban ghi truc tiép. Qu4 trinh ghi s& tiép tuc cho dén khi
ban chon Dung ghi.

Budc 4: Xem lai ban ghi, chon mé lai cuc tro chuyén cua 16p hoc, hop online.

I11. Lwa chon va sir dung cong cu hd tro danh gia thwong xuyén bing tw ludn va
trac nghiém

1. Té chikc kiém tra, én luyén qua mang bing Google Forms
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Google Forms 13 cong cu tao va quan li biéu mau khao sat, duoc phat trién boi Google.

1.1. Nhap dé kiém tra vao hé théng (Tao biéu mau)

Budérc 1: Truy cap dia chi https://forms.google.com/. Tai day, dé tao biéu mau méi

nhan chon 6 “Tréng” (hoic Blank)

B Google Biéu miu X

C () | & Secure | https;//docs.google.com/forms/u/1

= E Bléu mau Q  Timkiém

Thu vién mau

Bat dau biéu mau mai

|_

Trong Théng tin lién hé Tra18i su kién L&i mai du' tiéc

e WS el L

o
‘ ‘.1|

Trong trudng hop ban chua ding nhap trén trinh duyét, Google s& yéu cau ban ding

nhap bang tai khoan Gmail.

Budérc 2: Giao dién tao bi€éu mau méi nhu sau: Trong do:

- Ving mau dé: noi nhap tén va B Meukenscones

Cautraldi

BN - B

thong tin mo ta bi€éu mau.

Mau khéng co tiéu dé

- Vung mau tim: céc tuy chon.

- Vung mau xanh la: noi cong cu
Céu hol khong co tiéu dé

thiét 1ap va cai dat bi€u mau.

- Vung mau xanh dwong: noi nhap

cac cau hoi

[m]

@® Tric nghiém

Bat bugc

|nnmmjm®|

Budérc 3: Tai day, nhap vao cac thong tin:

- Tén biéu mau va mo ta bi€u mau.

- Noi dung céu héi va cac phuong an. Nhan Enter dé chuyén sang nhap phuong an

tiép theo. Sau khi nhap xong mot cau hoi, nhan nat thém moi ¢ thanh cong cu bén

phai dé thém cau hoi tiép theo.

Buéc 4: Tien hanh cai dat cho biéu mau

Sau khi hoan tat viéc thém cau hoi va chinh

stra, d€ tuy chinh bi€u mau, ta chon cac bicu

W

tuong & trén cung bén phai man hinh
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(1): Tuy chinh mau sac cho biéu mau

(3): Cai dit > Bai kiém tra > Bt “Dit bai kiém tra” > Luu

(4): Giri biéu mau cho HS

(5): Tuy chon nhu: nhan d61 biéu mau, x6a bi€u mau, in biéu mau,...

Luu y, khi bat
Pit 1am bai kiém
tra, cac cau hoi sé
xuét hién tiy
chon dap an va
diém, ban nhan
vao Pap an dé
cai dat dap an
dung va diém cho
cac cau hoi.

Trong s6 thap phan 67,183 chif s6 8 thudc hang nao? @® Tréc nghiém

Hang chuc
Hang phén mudi
Hang phan tram

Hang phan nghin

n tay chon hoac thém "Khac"

[_D @ Bat bu

1.2. Giao dé kiém tra cho HS

Nhan vao Giri phia trén goc phai man hinh dé chia sé¢ dé dén HS thong qua email hodc

duong link.

1.3. Thu thap va thong ké két qua

(2): Xem trudc biéu mau

F O

111 3

- Ngay sau khi HS 1am bai xong, dé xem két qua bai 1am cua HS, nhan chon Cau tra

10 dé xem két qua dudi dang biéu do.

B DékiémtramonToan-Lép5 [0 i §ilutstedthaydoitrong

Cauhéi | Cautralsi @

8 cau tra Ioi

— Tai day, két qua dugc hién thi

— Pé xem chi tiét va tai danh sach HS lam bai, nhan chon
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Xem chi tiét video huwéng din:

[l =]
[=] s

(Scan dé truy cdp)

Youtube Link:
https://yvoutu.be/NgUDcX0k3VA

2. T6 chikc kiém tra, 6n luyén qua mang bang Microsoft Forms

o Dé str dung, truy cép vao dia chi

forms.office.com va ddng nhép vao tai
khoan Microsoft ctia ban. + ‘I—

9 Lya chon Biéu mau méi hodc Bai

Biéu mau mdi Bai kiém tra M&i

kiém tra mai.

€ Nhap tén va mo ta
: . B I U A~ - =
cho Biéu mau moi Béi kiém tra chua co tiéu dg|

hOéC Bi‘li kiém tra Nhap mé ta

moi.

Q Chon Thém méi dé bat dau thém mét cau hoi hodc mot muc. Mot sb dang cau

hoi thuong dung trong bai kiém tra: lwa chon, vin ban, xélv thur tu, xé}) loai,...

@® Luachon Van ban 5 Xép loai Ngay

PN Xép thirty

B Lket ®
Net Promoter Score®

|;]J Muc

Chu y dat dap an va so diém cho cau hoi (n€u cd). Ban cling co6 thé thiét 1ap cac tuy
chon nhu nhiéu cdu tra loi, bat buoc, tuy chon sap xép ngdau nhién (cac phuong an),...
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Diém:
+ Thém mgi

2.Cau hoi

Tuy chon 1

(® ) Nhigu cau tra Isi

@ Bét budc

i Ty chon sdp xép ngéu nhién |

Menu tha xuéng
Toéan hoc
Tiéu dé phu

Thém Phan nhanh

D61 vai cau hoi ty ludn, lya chon dang cau hoi van ban va thiét 1ap 1a cdu tra loi dai.

© Khi di tao xong cic cau hoi, nhin vao ddu
ba cham bén canh nut Giri, chon Thiet dat dé

dat ra cac tuy chon doi véi bai ki€m tra. Luu y

tinh nang sap xép ngdu nhién cdu hoi khong su

dung dugc voi cac bai kiém tra c6 chira cac muyc.

@ Nhin chon Cha dé dé thay ddi hinh nén va
mau sic cho bai kiém tra. Sau d6 nhan chon

Xem trudc dé xem thir bai kiém tra cua minh.

0 Tiép tuc nhan chon Giri, copy lién két/ tai
ma QR dé guri cho HS hodc chi dinh tryuc tiép

danh sach HS qua dia chi email.

B Xem trudc Chu g Gi

GUi va thu thap cac phan hoi

B4t ki ai cling c6 thé tra 16i

<SRM1Q3NUpSSEVMWKMOTENMQy4u

[J Ratngén URL

D Xem trudc Chu gé G

‘Xem thém cai dat biéu mau

Thiét dat

Tuy chon cho bai kiém tra

Hién thi két qua tu déng

Ngudi phan hoi sé thdy két qua ctia ho va céu tra
I6i chinh xac ngay sau khi ndp bai kiém tra.

Cac tuy chon cho phan héi

Ché&p nhan phan hoi

[ Ngay bét dau

() Ngay ket thic

] S&p x&p ngdu nhién cau hai

] Théng béo qua email vé mdi phan hoi

®

U Tuy chinh théng diép cdm on

€@ Sau khi HS lam bai xong, nhin chon tab
Phan hdi dé thu thap va thong ké két qua:

e Kéo xudng phia dudi dé xem so6 liéu va biéu

d6 thong ké dbi voi ting cau hoi

e Nhan chon Xem lai ciu tra 101 dé xem két

qua theo tung HS hoac tung ciu hoi.

e Nhin chon Mé trong Excel dé tai tép thong

ké két qua cua tat ca HS.
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Cau hoi Phan hoi @

Quiz 6 - 04/09/2021

8 15.9 P3 dong
Phan hoi Diém Trung binh Trang thai
@ Ma trong Excel

TONG KET: Google Forms va Microsft Forms 13 hai cong cu twong dong vé céc
chtrc nang chinh. Ca hai déu c6 giao dién twong dbi don gian va than thién v6i nguoi
dung. Khi so sanh v6i nhau, Google Forms va Microsoft Forms thé hién nhirng wu
diém riéng nhu bang dudi day. Do vay, viéc lua chon cong cu nao tuy thudc vao muc
dich str dung cua nguodi dung.

Google Forms

Hb trg dang cau héi cho phép ngudi
tra 101 tai tép 1én

Cho phép t6 chirc mot ciu hoi thanh
nhiéu trang

Thém dugc hinh anh, video nhu mot
d6i tugng roi trong biéu mau (khong
thudc cau hoi/ muc).

Thu thap dugc dia chi email cua
nhitng nguoi tra 161

Cung cap thu vién mau voi cac biéu
mau co6 san

Dit liéu duoc thu thap va thong ké qua
Google Sheets.

Microsoft Forms

Dé dang xem trudc biéu mau véi giao
dién trén dién thoai va trén may tinh
Chia sé duoc thong qua QR code, dé
dang nhing vao OneNote Class
Notebook.

Cho phép cai dat thoi gian bat dau va
két thiic, tw dong tinh toan thoi gian
trung binh hoan thanh biéu mau.

Cho phép khoa mét s6 cau hoi khi x40
tron thur tu.

HO tro cong thire, ki hi€u toan hoc.
Nhép va xuat dugc dir liéu tur tep
Excel.

3. Té chikc kiém tra, én luyén qua mang bing Kahoot!

Kahoot! la cong cu hd tro hoc tap dya trén nén tang tro choi véi nhitng cau hoi trac nghiém.
So v61 Google Forms va Microsoft Forms, Kahoot! thich hgp cho vira hoc vira choi,
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cach tao dé trac nghiém ciing trong d6i d& dang. Tuy nhién han ché ctia Kahoot! 13 khong
hd trg tao cac cau hdi tu luan.

3.1. Tao tai khoan

Bwéc 1: Truy cip vao https:/kahoot.com, & goc Play m Log in
phai ta thdy céac nit:

- Nhan vao Play néu ban mudn tham gia game.
- Nhan vao Login néu ban da co6 tai khoan.
- Nhan vao Sign up dé dang ki tai khoan mai.

Buéc 2: Dé cai dat ung dung Kahoot! cho cac thiét bi nhu dién thoai, may tinh
bang,...truy cap kho Gmg dung trén thiét bi va tim kiém véi tir khoa Kahoot!

3.2. Nhip dé kiém tra vao hé thong (Tao Kahoot)
Buéc 1: Trude hét, bAm vao nat Create > New Kahoot.

Budc 2: Giao dién cua Kahoot! luc nay c6 dang nhu sau:

Kahoot! Enter kahoot title...

Time limit

o
: 20
Add question s

Question bank Drag and drop image from your computer

Image Upload YouTube
Single select v library image link

I
o 'me

Hang phadn tram.
sp'lmporte“ . ng

- Viing xanh 14: Bao gdm nt tao cau hoi méi (Add question), Chon cau hoi tir ngan

hang cau hoi chia sé (Question bank), Nhap tur tép trinh chiéu PowerPoint, PDF, ..;

Nhap tir tép excel (Import spreadsheet — Co tép tin mau dé tai vé va 1am theo).

- Vung mau do 1a khu vuc nhdp cau hoi va cac dép an.

- Ving mau vang: Tty chon thoi gian 1am cho cau hoi, diém sb va loai cau hoi.
Buére 3: Nhan vao nut Add question dé thém mot cau hoi méi va tiép tuc nhap noi
dung.
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Buéc 4: Ban ciing ¢6 bam vao nit Import spreadsheet.

Import kahoot from spreadsheet
- Chon Download our template dé tai t¢p tin mau vé va
tién hanh dién thong tin cac cau héi va dap an da chuén bi

1. iDownload our template

theo 1’161 dung tép tll’l mau 2. Fill it out and save as xIsx

3. Drag and drop it here

- Chon Select file va chon t&p danh sach cau hoi ching ta da
chinh stra theo mAu va bam vao nat Upload dé nhép céc cau

Max file size:1MB

or

hoi 1én hé thong.
- Chon Done dé két thuc.

3.3. T6 chirc kiém tra, 6n luyén
a) Gido viéen/Quan li

Trong muc My Kahoots ban s¢€ théy dugc danh sach cac bd dé nhu sau:

2 My Kahoots Q
Y Favorites
My Kahoots Sortby: Most recent v
o Shared with me
By mydrans (D L )E T e R o s 8
Toan - I16p 5 w
)
( \? 6‘] 0 . o5 390 - 0 plays
[ 10 questions | [ piay | eai |
Bam vao nut Play > Host/Challenge. Trong do: Toan - 16p 5

Host: Cho HS tham gia va lam bai truc tiép véi
sy glam sat, diéu khién cua GV.

- Chung ta bam chon Classic dé chon ché do don. Playerys Plaver jeam s eam

1:1 Devices Shared Devices
Cura s6 quan ly hién ra bao gom link dé tham gia
ma PIN dé gui cho HS.

Classic Team mode

Create challenge
- . a Players should complete it before:

- Sau khi HS tham gia ddy di > Khoa > Start dé
bat dau.

Challenge: Cho phép HS tham gia tu do trong 1 L
khoang thoi gian nhat dinh. Challenge MenioAus ¥

Invite others to play this game
on their devices, in their own
Options

- Chon Create d¢ tao link chia sé > Copy URL sl I
C : Yy B

Randomize answer order ®

Nickname generator @ . o |

Player limit: 10 Upagrade to increase limit

va chia sé cho HS qua cac cong cu trao doi truc
tuyén nhu Zalo, Messenger, Telegram.,...

b) Hoc sinh/Nguo¢i dung

Cancel
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€@ St dung URL + Mi PIN

— HS truy cdp URL va nhip mé PIN vao 6 Game PIN va nhan Enter

— Mot hdp thoai s hién 1é€n yéu cau HS nhap tén dé tham gia

— HS s& cho GV bt dau game va nhin cau héi qua man hinh ciia GV sau d6 chon
dap an trén man hinh ctia minh

© Su dung URL

— HS truy cap URL chia sé cuia GV
— HS nhép Ho va tén va bam vao OK, go! dé bat dau

3.4. Thu thip va thong ké két qua
o Pé xem danh sach phong thi ma ta da cho HS tham gia, bAm chon Reports

me @ Discover := Kahoots ol Reports /2R Groups

Upgrade now C

All reports (2)

Live games (1)

Challenges (1)

[] Name v Date Game mode No. of players v/
[] 98 Toan-1dp5 Aug 10 2020, 427 pm Live 2
(] Toan -16p 5 Ends in 0 days Aug 10 2020, 421 pm Challenge 2

Q Pé xem thong ké tong quat, bAm vao mot phong cu thé.

Difficult questions a ® Need help n ® Didn't finish a ®
6 - Quiz Nguyén van tam 1
S& thap phan thich hop dé
td|=e.n"-\.la)gioé;:ll::a cham: 84 phu +2 Pham Hoang Hiép 1

=eealll3 No one seems to need help
O 0% correct o Avg. 124 sec
Create a new kahoot with only the difficult questions m

€ Bim vao myc Player dé xem danh sach HS.

O Ban ciing co thé xem két qua chi tiét cua timg HS bang cach nhin chon tén HS do.

© Bim vao muc Questions dé xem théng ké theo cau hoi va chi tiét ti 16 dung sai cia

tung cau hoi.
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Xem chi tiét video huwéng din:

Youtube Link:
https://yvoutu.be/OUXeKG817NA

[=] A5
(Scan dé truy cdp)

IV. Thu thip va xir li két qua danh gia qua trinh

1. Thu thap két qud qud trinh

Trong qua trinh day hoc, kiém tra danh gia HS, GV thu thap duoc nhitng két qua ma
HS dat dugc vao ho so quan li cua minh.

Vi du:

| A B ¢ |p|E|F|cFEl 1 | 13 K |[L|M|N|o|P|lQ|R]| s
Pinh gid Niing lwc Phim chit
1 e dinh ki (T.D,C) (T.D,C)
s 3 =" | Giéi | Danh gid thwong xuyén Mikc dat [ = - < & W
STT | Ho va tén hoc sinh Shang,h tinh (T.H,C) Giita Cudi HK 1 auwoc 3 e S 2 2 %0 Ghi cha
R HK1 | (hoic Cuéi =8| 2| 2
5 (T,H,C)| nim) & 3
“ = =
3 | 1 [PdNgoc Anh 21412012 | Nt | T T T | i T 9 T
4 | 2 |Pham Quynh Anh 3/4/2012 | Nt | H H H H H B H
5 3 |NewénThahBuh | 55002 [ Ne | H [ T [ T [T T 10 T
A B & D E E G H I J K L M N o P Q R S
Piém dinh gii Niing lwc Phim chit
1 Sin e | s s A dinh ki ' (T,D,C) (T.D,C)
STT | Ho va tén hoc sinh | thing, (t:’_;"': Dinh g;i;""’:)g“"e“ e 32’:‘?‘?’ 5 2| Ghicha
nam sinh Gitra P S8 20 =
HK1 (ho@? Cudi £ g E iz
2 nam) = 2 & e
& = B m =
3 |1 |P3Ngoc Anh 242012 [ Ne | T [ T | T | H 10 9 T % T
4 2 |Pham Quynh Anh 34202 | Nw | H | H | H | H 8 3 H T T
5[ 3 [NewénThenhBinh [ 552002 [Nae | H [ T [ T [ T 9 10 ™ ||& T
2. Xur li dir liéu két qua qua trinh
2.1. Tach riéng dir li¢u theo don vi (16p, trueong)
Vi du: Tach riéng don vi 16p va truong ¢ bang 57 Lop. Truong Cot truomg
3 A 1 |1A Trweong THC
hinh bén: 2
2 |1A Treong THB
, 3 |1B.Treong TH A
Y4 ~A ~ ~ 4 ~ A z
Buwéc 1: Chon (boi den) cdt muon tach dit li€u, 4 [iB. Treomg THB
5 |1C, Trneong TH C

chon tab Data trén thanh Ribbon > Text to
Columns.
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Home Insert Page Layout Formulas Data Review View Q Tell me... Signin ,0_*_ Share

Get External New Refresh Zl Sort Filter Textto f , .~ What-If Forecast Outline
o A > 3 .
Data ~ Query ~ LO All~ Y Kkolumns Analysis~  Sheet -

Get & Transform ' Connections Sort & Filter R To0ls Forecast ~

Buwérc 2: Xuat hién giao dién hop thoai Convert Text to Columns Wizard. O day ban
s& can thuc hién 3 bude dé co duoge cot ndi dung mudn tach. Trude hét tai Original
data type s& c6 2 tily chon tach cot gom:
~ Delimited: tién hanh tach cot véi nhitng ki tu ngin cach vi du nhu tab, ddu gach
ngang, dau phay, khoang tring...
—  Fixed with: tach cot theo chiéu rong cua dir liéu, vi du dir licu gém 2 ¢Ot du tung
hang c6 chiéu dai khac nhau, nhung chia déu chiéu rong thanh 2 khoang gidng nhau.
Trong bai st dung diu phay dé ngin cach ndi dung, nén ching ta s& tich chon vao
Delimited, sau d6 nhan Next & bén dudi.
Budéce 3: Hop thoai Convert Text to Columns Wizard — Step 2 of 3 xuét hién, cac ban
chon ki tu ngan cach gifra cac loai dir li¢u trong cac 6 vura chon. Vi du nhu céac 6 vura
chon & trén ngin cach nhau boi ddu cach, nén cac ban chon Space.
- Néu ki tu ngan cach 1a ki ty khac, cac ban chon tity chon twong ty voi ki t duge ding
dé ngan cach:
e Tab: phim tab. e Space: diu cach.
e Semicolon: dau chim phay. e Other: ki ty khac.

e Comma: diu phay.
- Sau khi chon xong céc ban nhan Next dé tiép tuc.
Budc 4: Trong hop thoai Convert Text to Columns Wizard — Step 3 of 3 chon
General va nhan Finish.
Buwéc 5: Xuit hién canh bao nhu hinh dudi day, cac ban nhan OK dé dong y. Két qua
l1a nd1 dung trong 1 cot cua bang Excel da dugc tach thanh 2 ¢t nhu hinh dudi day.

STT Lop, Trwong Cot trweong
Microsoft Excel X 1 1A Trlrcmg THC
| There's already data here. Do you want to replace it? 2 1A ancmg LY
: 3 |IB Trrong TH A
Cancel 4 |1B Trweong TH B
5 |1C Trrong TH C
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Cénh bao Két qua thu duoc

2.2. Téach riéng tén va ho - tén dém cua tirng HS

A B c D
Buéc 1: Sao chép toan bo cot ho va tén (cdt B)
Sang Cét mor,l (C(f_\)t D) STT | Hovaténhocsinh |Cotho-téndém | Cottén
’ ) 1 |D3 Neoc Anh
z . A A \ A A NogA 2 |Pham Quynh Anh
Buwdrc 2: Boi den dé chon toan by phéan ho va tén — e ot
A 4 |Phan Vin Chung
trong cot D. 5 |Khuit Manh Cuéng

Budc 3: Nhan Ctrl + H, nhap * (ddu sao va phim cach) vao 6 Find What roi
nhin Replace All.

Find and Replace ? X

Find  Replace 1

Find what: | * v

Replace with: v

Options >>
2

Replace All | Replace Find All Find Next Close

Sau do, xuit hién thong bdo. Ban chon OK.

Buéc 4: Trong 6 C3, nhap cong thirc: = LEFT(B3,LEN(B3)-LEN(D3)), sau do thay
6 B3 nay bang 6 dau tién chira ho va tén ban dau, D3 1a 6 dau tién chira tén vira tach.

Trong do:

o Left 1a ham cat chudi tir trai qua, ca phap = LEFT(6 chira chudi can cét tir trai qua,
s6 ki tu s& cét)

« Len la ham ldy d6 dai ctia chudi, ci phap = LEN(6 chira chudi can lay do dai)

A B C D
1
2 STT | Hovaténhocsinh |[Cotho - tén dém Cot tén
3 I 1 ID3Nzoc Anh =LEFT(B3,LEN(B3)-LEN(D3))

Buéce 5: Kéo toan bg cong thue tir 6 C3 xuong hét cac 6 con lai ta dugc bang sau:

| A | B C D
1
2 STT | Hovaténhocsinh |Cotho - tén dém Cot tén
3 | 1 [PédNgocAnh D4 Nzoc Anh
4 2 |[Pham Quynh Anh Pham Quynh Anh
5 | 3 |[NzuyénThanhBinh |Nguyén Thanh [Binh
6 | 4 |PhanVinChung Phan Vin Chung
7 | 5 |KhuatManhCuong |KhuitManh  [Cwéng
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2.3. Sép xép danh sach theo tht ty bang chir cai hodc tht ty diém

a) Sap xép danh sach theo thir tw bang chir cai
Buérc 1: Chon ving ma ban mudn sap xép.

Buéc 2: Trén thanh cong cu ban click vao “Tab
Data” va chon dén 1énh “Sort” hoic Iénh “A-Z".

Buwéc 3: Mot ctra sO moi hién ra, ¢o 2 su lua chon:

e Expand the selection: M& rong sy lya chon

File Home Insert Page Layout Formulas Data R
= B Ela 2
= Bg o fE Y 2
Get External  New Refresh z| Sort Filter Text t
Data ~ Query ~ o All~ ¥ Colum
Get & Transfo... | Connections Sort & Filter D:
C3 v fe Anh
A B © D| E F
1
2 STT | Ho va tén hoc sinh Cot tén
3| 1 [PéNzoc Anh
4 2 [Pham Quynh Anh
5 Nguyén Ding Khué
6 [ 3 [Neuyén Thanh Binh
7 | 4 |PhanVin Chung
8 | 5 [KhuitManh Cuéng 1

e Continue with the current selection: Tiép tuc véi lua chon hién tai

Sau d6 nhan chon Sort.

b) Sip xép danh sach theo thi tw diém tiing hodc giam din

pé sa‘ip xép bang s6 liéu trén theo thir tu giam dan, ban cling lam tuong ty cac budc nhu

d6i voi sap xép tén theo thir tr bang chit cai.

2.4. Thong ké va vé do thi s6 lwong HS theo tirng mirc do/diém

Buéc 1: Dau tién ban mé bang dit lidu can thong ké (Pat tén sheet nay 1a: Mire dd

chi tiét).

A B € D E E G H I J K
Panh gia dinh ki
1 Ngay, . i
s en . o | Giei . .. N ~ Miic dat|
STT | Ho va tén hoc sinh thar;igr,l l:mm ¢inh Panh gia thwong xuyén Gitka h?c Cudihoc | dwoc
kil (néu| kil (ca
2 co6) nam)
3 1 |DP5 Ngoc Anh 2/42012 | Nir T T T H H 9 T
4 2 [Pham Quynh Anh 3/4/2012 | Nir H H H H T 8 H
5 3 |Nguyén Thanh Binh 5/5/2012 | Nir H T T T T 10 T
6 4 |Phan Van Chung 6/9/2012 [Nam| T H H H H 9 H
7 5 |Khuat Manh Cwong 21/8/2012 | Nam | T T T T T 9 T
8 6 |Nguyén Hwong Giang | 22/7/2012 | Nie T H T T H 9 T
9 7 |Phan Thanh Ha 5/9/2012 [Nam| T T T H T 9 T
10 8 |Pinh Ngoc Hoang 4/12/2012 [Nam | T H H H T 9 H
11 I 9 |Trinh Thi Thanh Hué 1/12/2012 | Nir T T T T T 10 T
12 | 10 |Nguyén Dang Khué 28/5/2012 | Nam | T T T T T 10 T
13 | 11 |Nguyén Ding Khoa 17/5/2012 [Nam | T T T T T 10 T
14 | ...
15
16
17 |
Mdic dé chi tiét | PhS diém @
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Buwéc 2: Tao 1 sheet moi léy tén 12 Phé diém. Cach thuc hién nhu sau:
A B

— O ¢ot “Mtrc do” ban nhap muc do tuong Ung 1 Micds [ Séhoc sinh |
(T.H,C). VD: A2 =T, A3=H, Ad=C § =CCI);JNTIF(DlemclntIe; IK3:K13,Pho diém'!A2)]
4

C 0

- Tiép theo, tinh s lugng HS theo tirng murc do
bang cong thire nhu sau:
B2 =COUNTIF('"Mirc d chi tiét chi tiét''K3:K13,'Phé diém'!A2)
— Khi d6 ta thu duogc s6 HS theo tung mirc do.
Buérc 3: V& do thi s6 lugng HS theo ting mire do:
— Chon c0t can thé hién trén d6 thi > Insert > Insert Column or Bar Chart

B S - v mau (1) - Excel (Product Activation Failed)

File Home Page Layout Formulas Data Review i Q@ Tell me what you want to do...

L el & = 3 n h u
Store = = D=
B B L ad 2 e
PivotTable Rec})mmended Table  Pictures inine 3 My Add-ins ~ E Recommended Line
PivotTables Pictures @+ 7 Charts
Tables lllustrations Add-ins 4

Chart 4 v F 3-DC Clustered Column
Use this chart type to:

A B « | D | E F G Jd]ﬁ « Compare values across a few
1 § Mic do So hoc sinh categories.
2 T 8 2-DB yseit when:
3 H 3 1 » The order of categories is not
4 C 0 important.
5 ——— ———

o—— —

- Khi d6 ta duoc dd thi s6 HS theo murc dd nhu sau:

Miec do Sé hoc sint] ¢
T 8 D6 thi s6 hoc sinh theo mirc do
H 3 9
C 0 8
Chi thich 7
T: Hoan thanh tét =6
H: Hoan thanh g s
C: Chwa hoén thanh 5 :

2 B

1

0

T H C
Mirc d6

- Tuwong tu ta ¢ thé thong ké va vé& db thi sé lwong HS theo s6 diém.
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Diém—{Sb hoc si~»
K i
0 o] © O C
0.5 0 Pho diém mon Toan l&p 4B
1 0
15 0 ?
2 0 8
25 0 7
— R <
x o & 5
= ) 24 C
45 2 o
= 93
5 1
= 2
55 0 I I
1
6 4
4 | I 1
6.5 = 005115 2 25 3 35 4 45 5 55 6 65 7 75 8 85 9 95 10
7 3 Diém
15 4 ~ .

2.5. Tinh to4n diém trung binh ctia mot 1p, ctia timg HS

Hoat déng gido duc Nang lyc Pham chit
Neav, | i
STT | Hovaténhocsinh |thing, nim n:u. Diém g g = g -+ 2| Ghichi
sinh Diém dinh gid | Diém dinh |rungbinh| . . |2 T Z2|s o= = = _ |22
N - s e N . Micdd | = = = = =
thwong xuyén | gia dinh ki| mén hoc e = (= = 5
®18) g =|=8 8¢
. He | He
Hésé1 e | e
€50 52|83
1_|D5 Nzoc Anh 2472012 | N& | 8 | 9 [10] 9 | 10
2 |Pham Quinh Anh 34202 | Ne | 9 [ 10 [ 9] 9 | o
3 |Neuyén ThanhBinh | 552012 | N& | 8 | 0 | 9] o | 8

Buéc 1: Tinh trung binh cong (khong c6 hé sb): Dé tinh diém trung binh, tai 6 K3, cac
ban st dung cong thurc:

= AVERAGE(E3:H9)
Khi d6 ban nhan dugc két qua:
3 | 1 |D3dNzocAnh 242012 | Nie | 8 | 9 [10] ¢ 9
4 [ 2 [Pham Quynh Anh 34202 | Nie | 9 [ 10 [ 9 [ @ 9.25
5 3 |NeuyinThanhBinh | 552012 | N&e | 8 | @ | 9 | ¢ 8.75

Buérc 2: Tinh diém trung binh (co hé s6):

Khi @6, tai 6 J4, chung ta st dung cong thirc sau dé tinh diém trung binh:
= (E4 + F4 + G4 + 2*H4 + 3*14)/8

Sau do, chung ta copy cong thirc cho cac 6 con lai va nhan dugce két qua nhu sau:

4 | 1 [PdNsgoc Anh 242012 | Nie | 8 o || 9o | 10] 9375
5 | 2 |Pham Quynh Anh 342012 [ Ne | 9 [ 10 [ 9] 9 9 9.125
6 3 [NzuyénThanhBinh | 5/5/2012 | Nit | 8 HERERE 8.5

Buéc 3: Lam tron diém trung minh mon hoc:

— Chon 6 ma ban mudn dinh dang, sau d6 trén thanh Menu chon miii tén nhu hinh
sau:
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mau - Feeel (Praduct Activation Fziled)

Insert Page Layou: Formulas Data Y U lell me whzt you want to do
e - - — = = m
b Cul TimesNewRema =10 < A A == _ - B0 WrapText Number - -] W 2| &=
ER Copy - - Ed =
Paste N e B - | =Fl= &= 3= - . O «0 20 Condtional tormatas Cell Inser
€ Farmat Painter I U i A- | THEI= £3= Merge & Center $-% 9 |98 Cormorting - Table -~ Styles - 8
Clipboard o Font G Alignmert & Number [0 Stylcs
|

74 .| fe | =(E4+F4+G4+2*H4+3*14)8
— Tiép @0, bang Format Cells xuat hién. Chon Number > nhap s6 1 (sau dau phay
lay 1 chir s).
— Cubi cung, ta duoc bang két qua nhu sau:

Hoat déng gido duc Ning lye Pham chat
L NE | Gigi - 5 =
STT | Hovaténhocsinh | thing, nim |~ ] ] Piém R € 2 |g ¢
sinh Diém dinhgid | Diém dinhJrungbinhf | 5 T 2|5 o N
thwéng xuyén | giddinh kil ménhoc | : E« & (= 8 S35 &=
2 ®T18) £g Z|ES Ez|8d¢
. Hé | He
3 HEsol $62 (563
4 1 |P5NgocAnh 242012 | Nie | 8 | o [10| o | 10f os
5 | 2 |PhamQuynh Anh 342012 | Ne | 9 | 10 [ 9| 9 |9 o1
6 | 3 |NeuyinThanhBinh | 552012 | N | 8 | © | 9] o | 8 85

Xem chi tiét video hwéng dén:

Youtube Link:
https://yvoutu.be/ENEc7bZ-Xiw

(Scan dé truy cdp)

V. Lua chon va sir dung phin mém thiét ké da phwong tién

1. Chup anh
2.1. Chup anh bang dién thoai di dong hoic may chup hinh

Tom tat cac budce co ban:

Chon khoang cach d6i twong gan

Lay sdng cho d&i twgng mudn chup, gilr thiét bi khong bi rung va nhan nut
chup hinh
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2.2. Chup 4nh man hinh may tinh

Pé chup dnh man hinh may tinh, c6 mot sd cach don gian sau:

a) Chup man hinh bang ban phim

— Tuy thudc vao may tinh, nhan t6 hop phim Windows + PrtSc hoic Windows + Fn
+ PrtSc. Khi do, anh chyp man hinh s€ dugc tu dong luu vao thu muc Screenshots
c6 san trén may tinh & vi tri sau: This PC (hoic My Computer) > Pictures >
Screenshots.

— Sau khi chyp man hinh béng cach nay, ban co thé dan anh vira chup vao van ban,
phan mém chinh stra, ctra s6 chat, khung soan thao,... bat ki bang cach sir dung t6
hop phim Ctrl + V.

b) Chup man hinh bang Snipping Tool

Snipping Tool cho phép ngudi dung chup bét ki khu vire ndo trén man hinh may tinh

véi khuon kho, kich thude nhat dinh.

Budc 1: Khéi dong Snipping Tool p

Snipping Tool

- D61 v61 Windows 7, Windows 10, tai 6 Start g0 “Snipping |[ESur-
TOOI”. X Close window

- Trén Windows 8 hoic 8.1, nhap vao biéu tugng tim kiém "]
va nhap “Snipping Tool”
Budre 2: Tai cira s6 1am viéc ctia Snipping Tool, nhan chon Mode dé lua chon 1 trong 4

tity chon sau dé gidi han pham vi chup anh trén man hinh:

¥ Snipping Tool

e Free—form Snip: Chup anh ty do, vién anh va duong . R ew | [ Mode ~| (D Dely ~

do ban khoanh trén man hinh Selectthe|  Free-form Smip L

button. ® Rectangular Snip

Window Snip
@ s

Full-screen Snip

e Rectangular Snip: Chup 4nh véi khung hinh chir
nhat
e Window Snip: Chup anh mét ctra s6 dang mo

In a future update, Snipping Tool will be

hame Tnrimnraved featiirec and enin i

e Full-screen Snip: Chup dnh toan man hinh
¢) Chup man hinh trén may tinh Macbook (MacOS)

- Chup anh toan méan hinh: Nhan t6 hop phim Shift + Command (§8) + 3.

- Chup mét phan man hinh tiy chon: Nhan t6 hop phim Shift + Command + 4 > kéo
chon viing ban muén chup. Trong khi kéo, giit phim Shift, Option hoic Space dé thay
d6i cach di chuyén vung chon. Khi da chon xong, nha chudt hoic trackpad. Bé huy
bo, nhan phim Esc trudce khi ban nha chudt.
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Luwu y: Anh chup man hinh dugc luu dudi dang file * PNG trén man hinh chinh.
d) Thiét ké hinh anh bang cong cu PowerPoint

Tir cac hinh khéi co ban trong Insert > Shapes, ta c6 thé vé hinh ngdi nha nhu hinh

bén. N
- Pé d6i tugng dugc gitt nguyén ti 18, kich thudce khi
di chuyén, ta nhom chung lai bang cach nhan chudt

phai chon Group. Sau do, nhéan chon chuét phai vao - o ‘

hinh hodc group d6 va chon Save as picture dé lvu  mmm

o D S 2

hinh anh nhu hinh sau day:

Q
@ Style Fill  Outline
& |
N % cut % cut
[ ] | B2 Copy B3 Copy
‘ly Paste Options: ‘ly Paste Options:
o o o -
HEEEENEN old 0=
| HE BN .‘T Group I > el Group B Group 4
R L 7 Bring to Front » '3 Regroup
- o
HEEEENEN '
HEENEEEN
] HEN NN %0 Sizeand Position...
- .- & Fomat Shape..
Style Fill  Outline l
O

Nhém céc d6i twong thanh mat nhém Lwu thanh tép hinh anh

2. Thiét ké va chinh siva hinh anh
2.1. Cong cu Paint

Budc 1: M& cong cu Paint. Chon Paste > Paste from dé chon anh can chinh stra.
Buwdc 2: Thao tac chinh stra vdi cac tinh nang:

* Trong tab Home

- Crop (cit anh): Nhan chon Select dé chon phan hinh anh mudn gitr lai, sau d6 nhan
chon Crop.

- Resize & Skew (thay ddi kich thudc va 1am nghiéng): Nhan chon Resize >Resize
and Skew v6i nhiéu tiy chon vé thay doi kich thuéc hodc lam nghiéng anh.

- Rotate & Flip: Quay va lat anh theo cac goc va cac hudng khac nhau.

- Chén text (chi¥) vao anh: Chon biéu tuong chir A, sau d6 dwa con tré chudt xudng
vi tri mudn chén va nhap text.

- Chén anh vao anh: Nhan chon Paste > Paste from va tim dén hinh anh mudn dan,
chon va nhan Open (M#).
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File Home View

dang sira: Mo hinh dnh mubn sao chép trong Paint, || ] e 7A 7,

Paste o Select = Brushes

- Chén mdt phian cia hinh anh khac vao hinh anh -

Select va kéo chudt chon ving mudn sao chép, sau &6 ™ P :
4 . , Z . N Clipboard “A Rotate right 90°
nhan chudt phai chon Copy (Ctrl + C). M¢ dén hinh 4nh i Rotate et o0
‘l\ Rotate 180°

mudn dan va chon Paste (Ctrl + V).
- Shapes: V& thém hinh vao anh.

< Flip vertical

Flip horizontal

- Té mau véi cong cu Fill with color: Nhan chon biéu
tuong Fill with color (thung son) nhu trong hinh, sau do
nhan chon mau ma ban muén t6 rdi dua con tré chudt
dén mot diém trong ving ma ban mudn t6 mau.

2.2. Cong cu PowerPoint ‘ % ’ ¥ ‘ ot ' \j
‘ ) A
a) Remove background (x6a bé nén cua hinh anh) n

Céch str dung tinh ndng nay nhu sau:

Trwdc khi té mau Sau khi t6 mau

Bwoce 1: Chén hinh anh muon x6a nén

Budc 2: Trén thanh Ribbon xuét hién tab Format (Picture Tools). Nhan chon vao
hinh anh, sau d6 chon Remove Background:

=] S~ .@ b Drawing1.pptx - PowerPoint Picture Tools
Home Insert Design Transitions Animations Slide Show Review View Add-Ins Format
I =
£= . |;-1 Compress Pictures e Y —
i ':]Change Picture | il || il o e -
Remove [ Corrections Color Artistic — T -
Background - +  Effects~ ‘1] Reset Picture ~
Adjust Picture Styles

Budre 3: Luc nay, hinh anh di chon duoc chia thanh 2 ving. Ving mau tim 13 ving nén sé
duogc x6a bo, ving giit nguyén mau gde 13 ving duoc gitr lai. Dé diéu chinh pham vi cta
2 ving ndy, ngudi dung sir dung cac nat danh déu ving can x6a bo hodc danh dau ving
can giit lai nhu trong hinh duéi day:

X0a cac danh dau

Panh dau vung dé xoa bo Huy bo tat ca thay doi

||| ¥ [V

Mark Areag Mark Aread Delete | |Discard All] Keep
to Keep |to Removg Mark || Changes |Changes

Panh dau vung dé gilt lai — Luu thay doi

Refine Close
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Buwdc 4: Sau khi luu thay ddi, ta thu duoc hinh anh véi nén da dugce x6a bod nhu hinh
dudi day. Khi chon luu thanh tép hinh anh (Save as picture), hinh 4nh dugc luu dudi
dinh dang *.png s& c6 phan nén trong sudt.

Hinh géc Sau khi b6 nén

Xem chi tiét video hwéng dan:

Eli
i ! Youtube Link:

E https://voutu.be/NgTOErafirY

(Scan dé truy cdp)

3. Ghi am/ thu am

Trong day hoc, GV ¢6 thé sir dung dén cac hoc liéu dang audio (dm thanh) nhu bang
ghi am céc bai hat, doan nhac, cau chuyén, doan van, doan hdi thoai,...

3.1. Ghi am/Thu am béng dién thoai di dong

a) Ghi Am

Bude 1: Chon nut ghi am trén dién thoai > Tién hanh ghi am.

Buérc 2: Nhan chon file ghi 4m vira ghi dé Sira ban ghi/Nhan ban/Chia sé.

b) Chia sé, Iuu trir file ghi 4m tir dién thoai

- Pé chuyén cac file ghi 4m nay tir dién thoai sang may tinh, ban can sir dung céc thét
bi két n61 hodc st dung cac ting dung luu trit tryc tuyén hoac chia sé file trén dién thoai
de gui file ghi &m d6 di. Sau do, st dung may vi tinh dé tai file da g ve.

3.2 Ghi 4m bang may tinh
a) P6i voi may tinh sir dung Windows 7, Windows 8
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o M6 Sound Recorder

e Windows 7: Chon Start va nhap tir khoa Sound Recorder vao 6 tim kiém s& théy
xuét hién Sound Recorder (biéu tuong micro). Nhan chon vao biéu tuong cua
phan mém dé mo.

e Dbi voi Windows 8, di chudt vao canh bén phéai man hinh dé mé Menu Charms,
nhin vao biéu twong kinh lip va nhap tir khoa Sound Recorder. Nhin chon vao biéu
twong ctia phan mém dé mo.

9 Nhan chon Start Recording dé ghi 4m. Thoi gian ghi 4m s& hién thi trén thanh ghi
am dé ban biét duoc d6 dai cia doan ghi am.

9 Khi di ghi 4m xong, nhan chon nit Stop Recording dé dirng ghi 4m. Ngay lap tuc,
clra sO Save as s& xuét hién. Chon thu myuc ma ban muén luu file ghi am va nhéan Save.
Céc file ghi am thu dugc c6 dinh dang 1a WMA.

b) Pdi véi may tinh sir dung Windows 10

Sang dén phién ban Windows 10, cong cu ghi 4m trén dugc ddi tén thanh Voice
Recorder.

o Mo Voice Recorder 00:00.07

Theoi gian ghi am

Nhén chon biéu twong Windows (ctra sd) &

gbc dudi bén trdi man hinh may tinh, ban sé

quan sat thay danh sach cac phan mém va ung ai Dirng ghi &m
dung trén may ciia minh. Kéo xuong phia duéi

Tam dirng ghi am

va chon Voice Recorder.

Panh dau diém quan trong

@ Nhin chon vao biéu twong Micro dé bét
dau ghi am. Khi d6 thoi gian ghi 4m bét du chay.

9 Céc nut tam dimg/dimg ghi 4m duoc hién thi nhu hinh trén.

0 Ngay sau khi dimg ghi 4m, danh sach cac file ghi 4m s& xuat hién kém ngay, gid
ghi 4m va thoi lugng doan ghi 4m cu thé. Phia bén phai 1 ndi dung ctia doan ghi am.

Céc nut chte nang phia bén dudi 1an luot 1a:
(1) Share: Chia sé file ghi am
(2) Trim: Cit doan ghi &m
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(3) Delete: X0a file ghi am

F N N VmI;‘;v;‘Esa’chﬁleghiém o) S0
(4) Rename: Doi tén file ghi am = S
¢) Poi véi may Macbook (MacOS) — e iem danh i
Cong cu ghi 4m ¢6 san trén cdc may Macbook 1a i eras
QuickTime Player. e
) e n @ @ @
o Dé mo QuickTime Player, vao Finder > ™ [] -

Applications > File > New Audio Recording

@ Luc nay xuit hién 6 Screen Recording. Nhin chon vao nut tron mau do & chinh
gitta dé bat dau ghi Am. Trong truong hop xuét hién thong bao “QickTime Player would
like to acess the microphone”, nhan chon OK.

Screen Recording

9 Sau khi ghi 4m xong, nhin chon nut vudng
(Stop) dé dimg ghi 4m. Sau d6 nhan chon File >
Save as, lya chon thu muc mudn luu file ghi am va

nhin Save.
3.3 Ghi 4m bang Audacity

Giao dién lam viéc ctia Audacity nhu sau:

3 Audacity

- o X
File Edit Select View Transport Tracks Generate Effect Analyze Tools Help
T To 0 TX/l 8 4 b o chusatuonom 4o 2 5 4| @ < b & <o G o2 b o
4 » - Y = + 4 - <
Qlek| & &0 KD ] ] 2 [
MME v Q, Microphone (Conexant SmartAudio |2 (Stereo) Recording Chann | ) | Speakers (Conexant SmartAudio H v

1.0 20 30 40 50 60 70

<
Project Rate (Hz) | Snap-To Start and End of Selection v ,—‘
44100 v]|jof  ||[00n00m00.000s¥ [00M00mMO00.0008Y 00h00mO00s

Stopped.

Trén giao dién lam viéc cua Audacity, ngay phia du¢i thanh cong cu chinh 14 cac ntt
phuc vu cho qua trinh thu am:

Phat doan ghi am

I—Bé’it dau ghi am

Dirng ghi am

4. Bién tap, chinh swra am thanh
4.1. Bién tap, chinh sira, cit ghép
€ Mo tép tin
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Chon Menu > File > Open (hoic nhéan t6 hgp phim Ctrl + O) tim dén tép 4m thanh
can x Ii.
€@ Cit bo mot doan 4m thanh

- Nhan chudt vao vung séng am dé chon thoi diém bat dau doan can x6a. Ti€p theo
nhan gitr chudt va ré vé phia bén phai dé lya chon diém két thuc.

MME | &  Microphone (Conexant SmartAudio v |2 (Stereo) Recording Chann | () | Speakers (Conexant SmartAudio H v

V-1.0 0.0 0 20 3.0 4.0 S,OM 6.0 7.0 8.0 9.0 10.0 1.0 120 13.0 14.0 15.0
n L it i i L = L h L L n I n ! ! !

X|Lenka - The v 1.0 A

Mute | Soo
— . 105

L R [ 0.0—=ss=
Stereo, 44100Hz |
bit float o

-1.0
1.0

05
0.0—==m=|
-0.5:

a| seect | |10

<
Project Rate (Hz) | Snap-To Start and End of Selection v ’—
44100 v]|fof v/ floonoomo0i970s¥ [00n00m05.25557 00h00mO1s

Stopped. Click and drag to move right selection boundary.

- Nhén chudt vao biéu tuong cay kéo (hodc nhéan nut Delete, Ctrl + X) dé x6a doan

am thanh da chon.

9 Tach mdt doan am thanh ra t€p méi
Nhén chudt vao cting séng 4m dé chon thoi diém bat dau doan can tach. Sau d6
nhan chon Menu > File > Export > Export Selected Audio,...

4.2. Cac hi¢u urng (Effect) cia Audacity

Buwéc 1: Chon doan 4m thanh muén ap dung hiéu tng.

Budc 2: Chon Effect (trén thanh cong cu) dé xem céc hiéu ung. Chon mot hi¢u trng
bat ki, ¢6 san céac nat Preview/Playback dé ban c6 thé duyét qua doan dm thanh vira
duoc hiéu chinh.

Buéc 3: BAm Apply/OK dé ap dung hiéu tmg. Mot s hiéu Gmg thuong dung:

Noise Reduction X

o Loc b tap am (Noise Reduction)

Step 1

Select a few seconds of just noise so Audacity knows what to filter out,
then click Get Noise Profile:

— Nhan chon Menu > Effect > Noise Reduction S

— Nhan chon Get Noise Profile. Lic nay man hinh | s

Select all of the audio you want filtered, choose how much noise you want
filtered out, and then click 'OK' to reduce noise.

trg vé giao dién chinh cua Audacity. Bam chon

5 ’ A A A , ” . ” Noise reduction (dB): [ ]
kh‘oang c6 nhiéu tleng on, sau d(’) mo lai bang | - '
di€u khién hi¢u trng bang cadch nhan chon Menu | s smooting eance v

Noise: ® Reduce (O Residue

Preview Cancel 9

> Effect > Noise Reduction

— Diéu chinh cac thong s6 va bAm Preview dé nghe
thir Am thanh sau khi loc, sau d6 nhan OK dé phan mém tién hanh loai b tiéng on.
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e Diéu chinh &m lugng cua tép tin hodc doan am thanh: Effect > Amplify > Allow
clipping > OK

9 Diéu chinh téc d6 4m thanh: Effect > Change Speed

5. Quay video

5.1. Quay video bang dién thoai di dong hodic may quay (may ghi hinh)

Buwéc 1: Mo Camera dé tién hanh quay.

Budre 2: Chon nut dimg dé ngung quay. Khi d6 vide duoc luu trong thu vién dién thoai
5.2. Quay video man hinh may tinh

a) Quay video man hinh may tinh bang PowerPoint

Quay video man hinh may tinh 14 tinh ning méi, dugc cung cip E ‘))
=g

& cac phién ban tir Office 2013 trd ve sau. Video Audio | Screen
; z , . . Z v ~  Recording
Buwéc 1: Nhan chon tab Insert, trong nhém cong cu Media, nhan Media
chon Screen Recording. — .
Transitions  Animations  Slide Show ® k!’ _
7 , \ ) Y - 2 ) = s | S
Buwéc 2: Lac nay bang diéu khién ciua - i Gl =R Y

Screen Recording hién lén. Chon Select
Area > Chon pham vi muén ghi hinh. S\

Buéc 3: Trén bang diéu khién, ban co thé School Rulesi &
bat tit 2 tinh ning Audio (ghi 4m thanh) va A
presentation begins -

Record Pointer (ghi con tré chudt). e /.
G Nhén chon (Record) dé bat dau ghi hinh.

Here is where your

© Nhién t6 hop phim Windows + Shift + Q dé ngimg ghi hinh.

Style (phong cach) hodc Trim (cit stra). Pé luu thanh tép video, tiép tuc nhan chudt
phai vao video va chon Save Media as.

Xem chi tiét video huwéng din:

HO

Youtube Link:
https://youtu.be/uyEKW6GFvlg
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5.3. Quay video man hinh bang Bandicam

Pé quay man hinh v4i phin mém nay, ching ta thuc . BANDICAM

hién nhu sau:

o Trudc khi quay video man hinh, ta can thuc hién mét sb thiét lap:

— Nhin chon tab Téng quat: chon thu muc luu video sau khi quay.

— Nhén chon tab Video: thiét 1ap cac hiéu trng, dinh dang video va phim tat quay/dung
video.

— Nhan chuft vao dau miii tén bén trai man hinh dé chon vung quay trén man hinh.

@ Khi di chon pham vi khung hinh, nhén chon REC & phia bén phai dé bit dau ghi
hinh.

BANDI

=== Vui ldong chon ché d6 ghi hinh

9 Nhén chon nat REC dé dung ghi hinh. Video da dugc tu dong luu & thu muc da
thiét 1ap & bude 1.

6. Bién tdp video

6.1. St dung VivaVideo

a) Cai dat

Dé cai dit VivaVideo, ban can tim kiém ung dung nay trong kho img dung trén thiét bi
cua minh (Google Play d6i vi Android va AppStore doi vl IOS) va tién hanh cai dat.

b) Sir dung VivaVideo NLNILL: [l

Giao dién cua VivaVideo kha don gian vé1 3 nat st dung m
5

chinh:
- Edit: Chinh stra video
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- My drafts: Cac ban nhép cua video, slideshow dang chinh stra.
- Slideshow: Tao video tir anh

Khi tién hanh chinh stra giao dién chinh stra ctia VivaVideo
c6 dang nhu hinh bén, trong do:

— Thanh cong cu: X (doéng), Undo, Redo, Draft, Save.

— Xem thir video

— Nhom cong cu:

Theme: cho phép chon tir danh sach cdc mau video
v6i nhiéu chu dé co san.

Music: cho phép xéa/chon/ghi am tryc tiép.
Clip Edit: Cho phép crop/ting giam téc do/am lugng .
cua video.

Text & Fx: Cho phép thém/chinh stra,...
Filter: bd loc mau video.

Xem chi tiét video huwéng din:

[=]5s =]
[=],

(Scan dé truy cdp)

Youtube Link:
https://voutu.be/RqlBrkFTgTk

6.2. Str dung VSDC Video Editor
a) Bién tap video voi VSDC Video Editor
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0 Nhén chon Blank Project > dién cac thong tin va nhan Finish.
€@ K¢o tha tép vao ving mau dé (Timeline)

9 Tai vung mau xanh 14, ban c6 thé thém vao nhiing nd1 dung nhu video, nhac,
text, hinh anh,...

b) Xuét video

Dé xuit video, ta lua chon va thay ddi céc tuy chon tai tab Export project:

Q PEEOC ~ VSDC Video Editor - Project 1
Projects Scene Edit e Edito Conversio

y ' I - Set Export

. 1,4 - - Tc To To To To To
Rl v MOV WMV MKV RM  SWF markers  project
Select media device Select output video format Video conversion

7. Lwu trit va chia sé video

Do dung luong tuong ddi 16n, tir vai chuc MB dén vai GB tuy thude chét lugng va do
dai cta video nén dé dang luu trir va chia sé video, ta thuong st dung cac nén tang chia
s¢ video. Trong do phé bién nhét 13 Youtube, tai dia chi https://www.youtube.com.

7.1. Tai video 1én Youtube

0 Dang nhip vao Youtube Studio.

0 O goc trén cung bén phai man hinh, nhip vao biéu twgng may quay Tao > Tai
video 1én

9 Tim dén thu muc lwu trit va chon tép video ma ban mudn tai 1én.

@ Thém cac thong tin co ban nhu tiéu dé, ndi dung mo ta,... cho video cia ban.

© Tuy chon cic cai dit nang cao nhu tir khoa,

ngdn nglr va phu dé, bat/tat binh luan,... Share :
@ Xem trude va xuét ban video. < 0 Q e c ’
. Embed Facebook Twitter Blogger reddit Tumblr

7.2. Chia sé video

A . 9 A . K \ A https://youtu be/oPTfgn35eho COPY
Dé chia s¢ mot video bat ki trén Youtube, = ’
Nhan chon Copy dé sao chép duong link cua -

Start at

video; sau d6 dan (Paste) duong link nay va gui

cho nguo1 ban muodn chia sé.
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Xem chi tiét video hwéng dén:

EiE
m] s

(Scan dé truy cdp)

Youtube Link:
https://youtu.be/pOmPUbcCZKI

VI. Tim kiém va khai thac thong tin tu li€éu phuc vu day hoc

1. Tw liéu hinh dnh

Pé khai thac hiéu qua ngudn tai nguyén anh c6 san tir Internet nay, GV can trang bi cho
minh céc k¥ nang tim kiém va chon loc dit liéu hinh anh nhat dinh. Sau ddy, chung t6i
gi61 thi€u mot s6 ki nang tim kiém hinh anh véi cong cu tim kiém Google tai dia chi
https://images.google.com/:

1.1. Tim Kkiém hinh anh bang tir khoa

Nhap tir khoa tim kiém (thong thuong tir khoa bang tiéng Anh sé& giup tiép can voi lugng
két qua nhiéu va phong pht hon).

1.2. Tim kiém nang cao

Nhan chon Tools (hoic Cong cu) tim kiém vdi cac tiiy chon di kém. Luc nay, hién ra cac
tuy chon v6i hinh anh nhu hinh:

Google mat troi [0 JeY
Q Al @ images © Maps [J Videos @ News i More Settings

e trai dat Q hanh tinh o viitru ia bau troi ' néang lvong ° sun e trang

Ml 1E3

e Kich thudce (Size) — do 16n, nhé cua anh
e Mau (Color) — mau sic chi dao ctia anh

e Loai (Type) — loai anh mudn tim kiém
e Time (Thoi gian) — thoi gian anh dugce dang
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1.3. Tim kiém bing hinh dnh

Buéc 1: Nhan chon biéu twong may anh nhu hinh dudi day:

Google

nh anh

Tim kiém béng hinh anh

Luc nay 6 Tim kiém bang hinh anh (Search by image) xuét hién:

Tim kiém bang hinh anh X

Tim kiém trén Google bang hinh anh thay vi van ban. Thir kéo mét hinh anh vao day.

Dan URL cuaa hinh anh H Tai anh Ién

|

Buwdc 2: Tai day, ban c6 thé lya chon céc cach sau dé dua hinh anh vao tim kiém:

Dan URL ctia hinh anh: Nhap chudt phai vao hinh anh bat ki trén Internet > Sao
chép dia chi hinh anh (Copy image address) > Dan dia chi vao 6 tim kiém > Nhén
Tim kiém bing hinh anh/Enter.

Tai anh 1én: Chon T&i anh 1én > nhan chon hinh anh trén may tinh > Mé (Open).

2. Tw liéu dm thanh(Audio)
2.1. Cac hiéu &rng am thanh (Sound Effect)

Trong qué trinh dung cac doan ghi 4m/ video,... ban can sir dung dén cac 4m thanh
minh hoa cu thé nhu nhu: tiéng nd, tiéng dong vit, tiéng xe ¢0, tiéng gi6, mua, tiéng
chudng di¢n thoai, tiéng ban phim,... dugc goi chung la cac hi¢u img 4m thanh.

Pé tim kiém cac hiéu tng Am thanh, ngoai cach sir dung tir khoa tiéng Viét, ban co
thé sir dung tir khoa “Sound Effect” dé cho ra cac két qua phong phu hon.

Vi du: Khi tim kiém voi tir khoa “Rooster Sound Effect” hodc “Morning Rooster

Sound Effect” s& cho ra két qua 1a tiéng ga gdy sang.

2.2. Cac loai nhac nén (Background Music hay BGM)

Nhac nén 13 cac ban nhac dugc dung dé tao khong khi (vui vé, s61 dong, bu@)n,...),
thuong c6 két ciu kha don gian va khong gay qua nhiéu su cha y ctia ngudi nghe.
Pé tim kiém nhac nén, ngoai cach st dung tir khoa tiéng Viét, ban c6 thé st dung tu
khoa “Background Music” hodac “BGM™.
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2.3. Mt s6 trang web chia sé audio mién phi

Tén thu vién Noi dung
Youtube Audio Library Nhac va hi¢éu ting 4m thanh
Facebook Studio Nhac va hi¢u ting 4&m thanh

Xem chi tiét video huéng dan:

-

0
B
[=]

(Scan dé truy cdp)

Youtube Link:
https://voutu.be/rtGtpVXré6wg

3. Template bai trinh chiéu PowerPoint
Vi su pho bién ctia PowerPoint hién nay, ngudi dung c6 thé st dung cac miu thiét ké
c6 san (templates, themes) va thay d6i ndi dung sao cho phu hop véi bai giang cua

minh. Mdt s6 ngudn cung cap template mién phi:

e Thu vién cua PowerPoint

e Thu vién cua Google Slides

e https://slidesgo.com/

Xem chi tiét video huéng dan:
k

[=]

(Scan dé truy cdp)

Youtube Link:
https://yvoutu.be/BOMS1dyzwiY
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4. Thi nghiém do, thi nghiém mo phong

Pé su dung céc thi nghiém 4o, caic m6 phong tuong tac ddi v6i cac mén khoa hoc tu
nhién va Toan hoc trong day hoc truc tuyén, GV ¢6 thé tim kiém va khai thac mién phi
loai tu li€u nay tai https://phet.colorado.edu/vi/

& CACMOPHONG DAYHOC NGHIENCUU TINHTIENDUNG |TAITRO| Q &

M6 phong tuong tac danh y
cho Khoa hoc va Toan hoc

{ TIM HIEU CAC MO PHONG CUA CHUNG TOI

806 triéu mo phong da phat hanh

VATLY HOA HOC TOAN KHORHOC SINH HOC
: ) TRAI DAT Y

A ~ &

Trong danh muc cac mo phong, danh dau vao 6 trong trng vé1 linh vee ma ban mudn
tim kiém va lga chon trong cac két qua:

INTERACTIVE SIMULATIONS

CACMOPHONG DAYHOC NGHIENCUU TINHTIENDUNG |TAITRY| Q &

M6 phéng

o KV A M-SR e
i dan AT O o8 W _ DN\ L RNINEGa IVAREN el

Duyéttatca Boloc

CHU BE X 44 Kétqua Sort by: A-Z v

s (B PN

Cohoc vatly X HTMLS X
——— — _ oxmax

Am hoc & Séng
BG |&p rap mach dién: DC -

@ Nhiét & Nhiét ddng lyc hoc

Hién tuong luong tr
Anh séng & Blrc xa
Dién, Tir & Mach dién

céng.n
suat
Hod hoc Bong béng va tinh dién B I&p rép mach dién: DC Phong thi nghiém do Chuyén dong cua dan tir

Hod dal cuong BEE 5] 5} E

Hoa luong tur
Toan
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PHU LUC 2: VIDEO VA TAI LIEU THAM KHAO

(Scan cdc OR code hodc kich chudt vao cdc link dwdi ddy dé truy cdp)

1. Thyc hién ké hoach bai day truc tuyén “Po chiéu dai”

[=]
[=] -

2. Sinh hoat chuyén mén phén tich viéc thue hién day hoc truc tuyén

Youtube Link:
https://youtu.be/XRLsvEOcQss

Youtube Link:
https://voutu.be/pNtVXBTK1gY

=
=

3. Xac dinh muc tiéu bai hoc

Youtube Link:
https://youtu.be/CtrFEzBajG0

O
[=]

4. X4c dinh muc tiéu tirng hoat dong trong tién trinh day hoc
EisE
a

2
[=]
5. Thiét ké hoat dong

[=]
[=]

Youtube Link:
https://youtu.be/ 414LgxxCeU

Youtube Link:
https://youtu.be/unyfiCTGxs8
Vi du vé thiét ké hoat dong:
https://youtu.be/-50bjEve-u8
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